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Single Plot Regularization User Manual 
Follow this URL for processing the application in Single Window Portal: 

https://onlineppa.tn.gov.in 

 After Entering into the URL the following screen will be opened. 

 

 

1. Login 
 Click on the mentioned link and then the following screen will be displayed. 

 Click on   to login into the portal and the below Login screen will be displayed in 

that the user can login through their username and password. 
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 After logging in, the following screen will be displayed and update the login credentials 
with the respective user. 

 The following users can access their process in SWP, 
o Citizen 

o DTCP – District Officials (JD/DD/AD) 

o Local Body – Block Level Officers. 

 

 TO create a new citizen registration, click on “New Applicant Registration.” 

 Based on the registered citizen details, the user can able to access the SWP. 
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 Click on the Login icon to proceed with the application process. 

 Once the user gets logged in, the following screen will be displayed with the list of 
approval process. 

 Once the list of approval process displayed in the screen for reference then the user will 
be able to access all modules based on their requirements. 

 In-Order to proceed with Single plot approval, click on “Single Plot Regularization”. 
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2. Application Creation 
 Once the user selects “Single Plot Regularization,” the following screen will be displayed. 

 To create a new application, click on the “Create” option to proceed with the application 

process as displayed in the right side corner. 

 

 Once the User selects the “Create” option, then the user will be redirected to the 
Applicant details screen. 

3. Applicant details 
 

 In the Applicant details screen, the following details will be displayed and the 

mandatory fields to be updated by the user. 

 Applicant Type – Dropdown – Individual, Joint Ventures 
 Applicant Name in English 

 Applicant Name in Tamil 

 District, Taluk & Village 

 Address Line 1,2&3 

 Pin code 

 Mobile Number 

 Mail ID 
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 After providing all the details, click on “Save Applicant Details” to save the applicant 

details and the user will be redirected to the plot details screen. 

4. Plot Details 
 

 In Plot details, the user needs to provide the inputs for the below mentioned fields. 
 

 Plot No 

 District, Taluk & Village 

 Plot Address 1, 2&3. 

 Pin code 

 Local Body Type 

 Local Body Office 

 District Office Address 

 Local Body Office Address 

 Block 

 Survey Number Type 

 Survey Number Category 

 Land Classification 

 Regularization type 

 Plot Lies on 

 Survey Number & Subdivision 

 No of Plot 

 Plot Extent Area (In Sq.Mt) 

 Plot Extent Area (In Sq.Ft) 

 Plot Registered Date 
 SPF Number & SPF date (If the user selects the regularization date after 

20.10.2016) 
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 To get the prior approval, the user needs to provide the valid Local body type and Local 

Body office and survey number details. 

 If the user provides invalid details then the file cannot be retrieved. 

 The following image describes the screen details for reference, 

Plot Registered Before 20.10.2016 image, 

 

Plot Registered after 20.10.2016 image, 
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 After providing all the necessary details, click on “Save Plot details”. 

 Then the user will be redirected to the “Document Checklist” screen. 

5. Document Checklist 
 In the document checklist screen, the following screen will be displayed, 

 To upload all the mandatory documents, User has to click on the “Upload” option. 

 If the user wants to return to the previous screen, then click on the “Back to Plot details” 
icon. 

 After uploading all the details, click on “Save Document details” to save document details 
and the user will be redirected to the declaration screen. 
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6. Declaration 
 Once the Document checklist is completed, the user will be redirected to the 

declarations screen. 

 The user needs to select all the declarations. If the user misses to select any of the 
provided declarations, User will not be allowed to apply or to move further step. 

 Click on “Save Declaration Details” to save the declaration details and click on “Submit 

Application” to save the single plot application details. 
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 Once the submit application is selected then the user will be redirected to the following 

screen, 
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 In this screen user can able to preview the application details by selecting “Letter 

Preview” option for download. 

 

7. E-Sign 
 Once after the verification, click on “E-Sign” then user will be redirected to e sign page. 

 After providing all the details click on “Submit” to sign the acknowledgment letter. 

 

 The user will be redirected to the list page after the e sign process is completed. 

 To proceed with the payment process, click on “Make Payment” in the list page and the 
following image for reference. 

 After Payment is completed then application will be submitted. 
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 Application status and Payment status will be based on the payment response. 

 Once the application submitted then file will be forwarded to concern DTCP for their 
approval process. 

 After the approval of DTCP, then file will be forwarded to concern Block office for their 
final approval. 

 

 To get the Acknowledgement letter and Payment Receipt, click on “Download” option 

for the respective document name. 

 


