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Click on Sign in and Enter username, password and the captcha. Then click Sign in to log on to

the application.
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Registration of Document Registration of Marriage
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Registration of Firm Registration of Chit Fund

Username
Password

Type the code shown
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PSS

Registration of Apartment Registration of Society
Association
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View/Download

Certified Copy Encumbrance Certificate @
Free of Cost

User Registration | m

Forgot Usemname? | Eargot Password?

The system validates the Username and Password, and the dashboard is displayed upon the

successful Login.

Step 1: Select Registration --> Document Registration --> Presenceless Registration
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Registration~  eServices~ Circulars Document Status Dratt Listing Guideline Value Sitemap Help~
Document Presenceless
Registration

Marriage CreateDocument | aant in My Documents

Registration No A - Status
Create Document e i
Firm Registration Using Private teps Abs for Draft deed
tract for Draft
Attendance | TP/53348698/2025 - £
Society Registration Created
Abstract of Draft
Adjudication 2 TP/53348578/2025 Document Created | 2
Registration 2
Pay & Book Appointment
Reglistration
reg 3 TP/53348498/2025 Document Created A
My Documents
4 ”
et e o TP/53348418/2025 Registered 2
Deed
5 TP[53348379/2025 Document Created 2

Index Data

Correction

View All
Paperless Registration

Step 2: Select the nature of the document from the dropdown. Check the prerequisites for
Presenceless registration and click on proceed.

Homa Wagistrotion +  eSarvices «

MOt - B FIOr | DT gEncton e Sepatroten

Presenceless Registration
Create Document ANl Satds moreed with © are mandotory
Nature of Document* Oocur~ery Descrgnor
Woigage st poasesson dees VP P —

Presence-less Registrotion

The Deportment Has MauCed Presence- kst SEgEbUBon 1o ety Gnd SQiite T regeinotion Sroces: for Ciicsns. Tha mcbve Slows Propety Duyers Gnd selers 1
COMpiEts the EGIEIIGLON of COCUMENts WENGUE WIkting the S.2-Eegetar Offce (380

Pre-requisites for Registrotion
Before MIINING The Dresence- el ISGEDIOTON PIOCSES, CRisent Cre required 15 énmare e Olowng
a Anytime Regutrotion The oD ent COn De Strmttec by the Cienn orytre (14

. Good inemet Connectivity: A stable ond high-speed Mterret Connecton & e2sentol
€ HIDWOM® RIQIGMBNTS T0 COMpEns The PACID SRS DOmEts O erBCoion

Soyz) Svough Te oréne portol

R No. Oevice oo
1 Manern AFTO0] WSSO0

The citizens can proceed with the document by linking the previous document or without
linking the previous document.

Step 3: Without linking to the Previous Document: Select the Nature of Deed from drop down
and click on proceed. Then, it will move to the party details screen.
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Q. Mandatory Aadhoor Identification All Executing Porties and Witnesses must provide thelr Aodhaor Number as the primary identification proof

. Photo and Blometric Verificotion: Copturing ond validoting the photo and blometric detods of all Parties ond Witnesses through UIDAI Is mandatory

¢, Registered Diometric/is Davices A UIDAI-registared ometric o itk device iy requited to complete the validation process

d. Submission After £-Payment & VIDAI Validation: The application will be considered Submitted only after successful e-Payment and completion of
Blometric/ins validation with LKOAL Once submitted, it will be avallable for Verification and Registration ot the Sub-Registrar Otfice

. Moditication of Document: Any changes of edits to the document can be made only before Aadhaar authentication. Once Aodhaar authentication s
completed, no further modifications will be permitied

1. In Cane of Validation Follure: it Blometric/irs validation fails for any Party, the document cannot be processed online. In such cases, applicants must proceed
with the Normal Registration process

Post Registration

Q. Once the documaent is successtully reglateced, it will be avalloble for downiood from the citizen login

. The document shall be printed in colour on legal-sire poper

€. The digitally signed document can be downloaded tree of cost for 80 days from the date of registration

d. Citizens Ore advised to toke a colour prntout of the registered dooumant within this perod

0. Alter 60 day, if o centified copy s requested, only a block and white copy will be issued by the Departiment

Link Pravious Document

Copy Data from Previously Created Document ( [g TP/20431/2018 of k/Gooduvanche:(/BOOK 1/9090/2008)

PFroceed c

Step 4: If the deed must be linked to a parent document/previous document, then select the
check box for Link Previous Document.

Step 5: If the check box is selected, then the following fields will have to be filled to help search
and link the document. Select SRO, Book Number and Year of Parent document from drop
down lists provided and enter Document Number.

Unk Praviout Document
Search Previous Document

Sub Registrar Office* Book No.* Document No.*
Book 1
Year* Document Type*
« Select - Regular Document
Search

The system validates the document and if it is found in database, details of document linked are
populated in the table.

Details from Parent documents such as Party details and Property Details are retrieved by the
system and populated. If the document is not available in the system (if the data is not
digitized), the user entered details of the previous document will be shown.
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Linked Documents

Sub Registrar  Book
Office No

. No. Document No.

| Mylopore Book | healaoss

H/Mylapore BOOX

HOOk NO *

Documaent Type*

Reguar Document

Date of
Hu(,a'.rmlmn

Yoor

2024 19-fob-202%

Noture of Document
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vocuUMment No.*

First party Second porty Action

& RBus 3

Step 6: Enter the party details of the one who is going to mortgage property in
Mortgagor/Depositor details. Select Party type from the drop-down as Individual,
Company/Firm/Trust or Government.

e In case of Individual, enter personal details, address details and contact details of
Executant. In case of Company/Firm/Trust/Government, enter details of Company or
Firm or Trust (Name and TAN number) address details and contact details.

e Aadhaar as ID proof is mandatory for all applicable parties.
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Registration+  eServices+  Circulors Document Stotus Draft Listing Guidaiine Vaiue Skemap
Home | Create Pres Documant [ Morgog desd
Mortgage with Possession deed Party Details Property Detait Logat
Mortgagor Mortga € tat t t t te O]

Mortgagor Details

Porty Type *

Individual

Add party from Previously Created Document

Personal Details (Name fields accept @.;:)
salutation * Nome *

- Sedect

nome (in 1amil)*

Relation Tuna * Ralatinnshin Nomea®

Step 7: Citizen can select the party details from previous document, and the details will
populate in the party details screen. All the fields get auto filled from the previous document if
you choose to add a party from the previous document.

Step 8: In case there is no previous document, party details must be added
manually.

rarty Type AGG PFarty rom revious DOCument

Indretcnast

Personal Detalls (Name fields accept @)

solaaton Mawrne ¢
L Ol ras
v (n Tarre)
sk
HeRtIon Type * Bt kIO kg e

AAr AL

Watronsng Mo Tom

P

Step 9: The Default Identification type will be Uidai-Aadhaar and enter the ldentification
number.
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Identification Type

Uidai-Aadhaar

- Select -

Uidai-Aadhaar

Identification Type Identification Number*

Uidai-Aadhaar 0 seessssssses

Step 10: Enter the Address details of Mortgagor. Select the country, State, District, Taluk, and
Village from the drop down and enter the Door number, Street number, other details and Pin

code.

Step 11: Enter the contact details of the Mortgagor.

Address Detalls

Country* Stote* District*

India Tama Nadu Crergapas,
Tohuk Villoge
Vandas GUOUVANCHERY

Adgcgrom Dotoin*

B0, fhom Nogor

Addrew Dotols(n Tarmi)*

80, gl png

Pinoode*

O

Step 12: On clicking Add, the Mortgagor gets listed in the table. In case there is more than one
person involved in the document, the further person's details can be added in the same way as

above.
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Contoot Detods Action

13553 a8 £ L]

Naxt

Step 13: Click Save to save a draft of the document. Draft Document number generated is

applicable until the Index is created

Step 14: When the “Company/Firm/Trust” option is selected as the party type, the screen

below will be displayed.

Porty type *

ampeny® mArvet

AQQ Porty rom Proviows Document

NOr AN M Nomeln )
Address Details
Nty ote
"ae Tormi haoy
Toh o g
ot Ceec

Enter Contoct Detalls

)0 YOU GO0 10 $0Nd Tho BOCUMent copy o 1

) spocied Dolow

Mobile Numbor fmall &

Aod

Landiing N

ne (Mo

Step 15: Enter the name of Company/Firm/Trust, TAN number, Address details and contact

details.
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Step 16: If a Party type is a government organization, then select “Government” and enter the
name, Address details and contact details.

Mortgagor Mortgagee O

Mortgagor Details

Party Type *

Government

Name * Name(in Tamil) *

Address Details

Country* State* District™

Indio Tamil Nadu = Select

Taluk Village

- Select - - Select -

Address Detaiis™

Step 17: Click Next to proceed to the next tab.

Step 18: Select the Bank from the Govt body list and enter the details in Mortgagee details. On
click of add button party details will be added in a grid.

If “Is the mortgagee is also going to execute the document” check box checked, then
representative for that party is mandatory.
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Mortgagee

Mortgagee Details

Is the Mortgagee ciso going to execute the document?

Party Type *

Government

Govt body list*

- Select -

Address Details

Country* State*
India Tamil Nadu
Taluk Village
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All fields marked with * are mandatory

Click here to view User Manual,

District*

- Select -

Step 19: The Representative Details tab screen will be displayed. In case, either party is not

available for the execution of the document/ if they are minor, they can appoint Representative

to Proceed with the document registration on their behalf.

e If a selected party is Individual, select representation by as Special power Agent or Court

appointment curator or Liquidator or General Power Agent.

o If selected party is Government, select representation by as Special power Agent or

General power Agent or Government Representative

e If selected party is Company/Firm, select representation by as Special power Agent

power Agent or Company Representative or Liquidator

Step 20: Enter name, relationship name, identification proof, address and contact details of the

representative.
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Mortgagor Mortgagee Representative Details Witness Details  Presenter Detai | (0] |
Representative Details All fields marked with * are mandatory
Click here to view User Manual,
Porty Types * Party Nome(s) * Representation By * . *
Mortgagee canara Bank Government Representative
Personal Details (Name fields accept
@)
Salutation Name *
- Select -
Name (in Tamil)*
b
Mortgagor Mortgagee Representative Details  Witness Details  Presenter Details | @ |
Representanve Details All fields marked with * are mandatory
This Section is Optional
Cli . )
Party Types * Party Nome(s) * Representation By * _*
Mortgagor SANTHOSH - Select - ‘

Special Power Agent

Liquidator
General Power Agent

Personal Details (Name fields accept @.;:) Court Appointed Curator

Salutation * Name *

- Select -

Name (in Tomil)*

Step 21: Add two execution/identification witnesses with Aadhaar as Id proof
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Witness Details

Attesting Witness Details

Witness Type*

Execution Witness/identification Witness Consenting Witness

Personal Details (Name fields accept

@)

Salutation * Nome *
- Select -

Relation Type * Relationship Name*
- Select -

eae ct s fem e s anns PORRI
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All fields with * are datory

Click here to view User Manual,

Step 22: Mortgagor will be presenter by default. User can select anyone from dropdown as

presenter.

Presenter Details

Presenter*

SANTHOSH

Previous

Draft Number: Draft/Mortgage with Possession deed/57742314/2025

| Save as Draft

Shortcut Keys: Go to next page Ctrl + —

;  Presenter Details |®|

All fields ked with * are Y

re 1o view al

Go to previous page Ctrl + -

Step 23: Select property type.
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Home | Create Presenceless Document [ Mortgage with Possession deed -
Mortgage with Possession deed Property Det... gog [ R~ LegalConditi.  Reason for M.
List of all added property
Property Type*
_) Plot with Building (Individual House) ) Plot ) Flats _) Agricultural Land ) ( () Agriculture Land with Building ) [ () Pathway

() Easement Rights Special Kind Of Buildings

v

Step 24: After selecting property type, if there is a previous document linked, there will be
provision to copy property details from the linked document.

Step 25: Select the check box ‘Copy Property from Linked Document’.
Step 26: Then click on ‘copy’ to copy the details of the property to proceed further.

Step 27: In property details, select the sub registrar office, registration village based on the
jurisdiction of the property.

19 Coapy Mroperty From Linked Docurnent
Unked Documents
Sake Sub Bagiwttor Offioe voor Docrmnt No
o [Pop— " /Ay sapore OOR |/ 40A/ 200

Previous Propety Detolls

fielect Propety Type S0 Regatrar Otfice Rogstraton Cistrict Rugatration Vitoge Loca Dody Ruyvorse Cistrict

o Weapoe Parei Contres [Py e Carporaman ol Crenns

Step 28: if there is no previous document linked, Select the property type and click on add then
enter the details manually.

—————————————————————————————————
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Step 29: Enter Patta Number/ title number and click Add if needed. More than one Patta
number/ Other Title Number can be added. Previous Document/ Patta Number/ title number is
mandatory.

Property ODetails

Property Details

Al Nelas od with * are Y

Sub Hegrstror Cfficw 2egitration viloge' Suigubes Vitoge®

Piacods Regutration Districe Reveriun Distnet

Takn ocal Booy Town

rrrrr

Ward No Bock N

Sect sarlect

Town Survey Mo SuD Divis

Sakact Add

Potio Na

Step 30: In survey details screen selects the unit of measurement, whether the property comes
under natham or rural button. Based on the selected type, survey numbers will be listed. Once
survey number is selected based on that subdivision will populate.

Step 31: Enter total extent , conveyed extent and market value of the conveyed extent. On click
of add survey details will be added in a grid.
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Property Details  Survey Details Boundary Details Property Remarks Property items | (0] |
Property Survey Details All flelds with * are y
Unit of Measurement*
Hectare
Undivided Share{UDS) Prop .
© Natham () Rural
Survey Detail
© single Survey ) Linked Survey
Survey No.* Land Type* Street Name
- Select - - Select - - Select -
-
Step 32: Enter the boundary details
etails Survey Details Boundary Details Property Remarks Property items @ |
Property Boundary Detail All fields With® are v
© Regular Boundary () Irregular Boundary
Whaot is in the North(Survey)?*
. N
What is In the North(Surv .. * a
Not Avallable w ‘f } E
What is in the North(Stre .. !
OTHER
What is in the North? (In English)
What is in the North? (in Tamil)
What is in the West(Surve _ * What is in the East(Surve .. *
Not Available Not Available

Step 33: Enter linear measurement, property remarks and property item
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Linear Measurement Detalls

Note : Boundary type Is reguior 5o property shape gle/sq
Property Shope s Regular

Caonyeryed Extornt Arec - 40 Sgie Cornputed Aea : 0 5 W

LSt of Macsrareemant

Norh Moaswremant Soutn MoCs LIGmGnt st Moosuremant
Norh Eolt Measurement NOITN WSt Maosuremaent South Foat MoQILramant
| neoset
Mrupernty Detoil oy Catolls  Boundary et Property Remorks @1
Property Remarks (if any)
Rernorsy

Rorncets (In Toarmil)

User Manual — Presence less
Mortgage without
possession deed

AN fields maried with * are mandatory

Wost Mealuement

Lonitn West Measramant
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Property Items (if Any)

This Spotion i Optiora

Proputy em* amoure ()
Rerraarkn Fwrncres (in Tamil)

Previous
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Froperty teme

Al fiolas d with *are

Rosat

Next

Step 34: In mortgage details screen enter the mortgage amount and select the repayment
details radio button and update the repayment period. Also update the interest details.

Mortgoge Details

MocigaOge Amours (1)

Manet Volue (2)

Interest Details

© Moto of Interest (%) rrorest Amount (1)

Qate of Warest (%) T

Seect

rhaust Poyrment Dale Fracpanncy of intersal Pay
Saloct

© Feriod of Repayment Dote ol Repoyment On Dernorct

Yooy Morehe

Step 35: The Possession of Property Remarks are prepopulated with predefined content, and

Al feelas o with * are

Loy

the same can be modified in possession remarks screen.
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This section m optinai Chck wrw bor ret i

ﬁossesslon of Property Remarks All fields with *

are Y

Note : Mease reod th and satisly y il bedore ing te next page

Wherran 1he Noctpanger bt & Do i ot sdvech i ovten of Trerevalin (rogenty exorn Belty Qamcr O 1 D S tmc e Rermmatudnl Wthen srad Darser dlie (adoed O st dond progenty

VWheruas 1he NOnpaoosy & D aleoifio Ownes, Naving A0 150 propoty Dy 80d Setco e MOOOr s DO is PORSHRedn and Srpdyrme of 1 SCN00UN openy and P Tos 450 Mnes Tooon &5

A0be arnd sachshe T [heewid

Step 36: Legal condition screens will be loaded with predefined legal condition. Verify the
contents, edit/delete/modify the contents given and click on ok.

Legal Conditions

Ha, 11 MXIQRGO Dately Comenants with tha Mengogea that he the Mongoga: wil pay 1o tha MOrEogae the sum of 210000/~ (Rupeas Ten Thousand onty) within tha scid '
period ot 5 year(s) (hercn oftar refencd to as the 'due date’] with intarest Mareon in Ihe meanwhile ond until rIepayrnent of a Sakd sum in full, ot the e of S 0% par onnum on
the 0 cay of noch pucceadng manth urdd the sold prnciple is repokd n il

ANG 1he MOTQOGS IutNar COvnants witn e Mongoges ot in the ovent of tha Mongogor falng 1o pay any inalimant of Marnsdt, Ne ail Do habia 10 Neame: an tha soid
Instalment. ot tha rote of B.O% with on Intecact of € 6,000/- os aloresaki from the dote of dotoult until payment of BUCh Instolimant s aNa by way of compound Morest

F3 WENOUL Crensdicn [0 I Ao of the MOrGOoes 10 TR QN Oction on GMaull 0% Dener Loder CIOVKIe Gne & % COMAd O Jeckanid NG in e svent of Morosod: sarmenitting ¥

Copy Legal Condatlon

Note : Plecse read the content and satisty yourself before moving to next page

Step 37: Reason for mortgage without possession is pre-populated with content and the same
can be modified.
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Reason for Mortgage without Possession
Note : Please read the content and satisty yourself before moving to next poge

VWhavoos Mongupos desg 11 need 0f monty for the pumose of Hes iy esponses and i Moe0or requosiad Tie Marganes 15 provide = 1000 and he sk nocepled e same

Step 38: In supporting details screen, for property with building add TANGEDCO/METRO water
/Property tax details can be added in supporting details screen.Enter place of execution.

O——— 00—
Home | Create Presenceless Document / —
Legal Condition Reason for Mo... pporting Pre... val..
Supporting Details All fields marked with * are mandatory

Instruction:

1. Document upload for Supporting Details is optional

Sr. No, Party Name Party Type Income Proof Uploaded Document
1 SANTHOSH Mortgagor - Select -

Supporting Details

Document for

-Select-
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Maoe of Execution . *

Mooe of Esecution in Tam

Gw ot or

SRO Selection

SUD egivtror Office

Commwonss AP () v i

Claimant Provided Patta Detalls

NOTE - Onoe e s pubied frorn Bock ONGe RO Getolis con not De odded [ mooitd

RO Prapecty Liviieg Porty bmstved

St e | ey
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amring Pwite i of Chatrmard 10 asee v ilage OF sy )

Step 39: Verify the details in Document Preview Screen

The DEED OF SIMPLE MORTGAGE asecited if chenna on by

Mr. mes won of LA apnd 111 Mobew hin (ESETIRON, Ideerbdeaton Tyoe

wrarariey Caliad the NORTOADORN)

180 o e RORTOAOEES

Mdx Anctvy, ihstdoeos So )

oems Moriapr ot Songnoen urkess reougnart 10 the cortest shall moan s nciuse S Te e age

ronre Dinet. Teerd Naou Prcode - 800080 o

mecitors, admEvshmion traslees l0g)l seqresertaties

Step 40: Check market value, system calculated value appropriate stamp duty, registration fees,

computer fees and DW fees.

Step 41: On click of create paperless document, TP number will be generated.
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Acknowledgement

Document Created Successfully!

Please note the Temporary Document Number for future reference: TP/53348778/2025
Once Epayment is done, Document cannot be modified

Thank you for your submission

eed from My Documents
i Any) from My Documents

4 Proceed for Token Booking from My Documents

My Documents Preview Document Details

Step 42: The document creation is now completed by the citizen, clicking on preview document
details of citizens able to view draft portal PDF.

Acknowledgement
Your POF has been generated successfully!

cln heos to download POF

Step 43: Click on the Upload Documents button from My documents section and upload the
necessary ldentification proofs of all the parties, Property image and if any reference
documents are needed.
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Upload Document Screen.

Supporting Details
Uplood Document type *

- Selact -

Identification prool 1

Property image
Reference Document

No file chosen | Upload Document

Note

| Moxirrm | Attachment of SOMS allowed (Only PDF_PIG PNG.GH,THT,TF _SC NS XISX are aliowsd
2.ndly do not uplood Corrupted file. Check whather you are obie 1 open uplboded e of not
\ -
Ada Reset
S Na Document Name Ughoad Docusment tppe Uploated Docwnent Action
LAY PN - Ll 8
2 ol O AN et LA
3 RAM v s poo L8
‘ MARE e s el AN
Shedbe | Progm ty rnage FAIR |
Lave

Step 44 : After adding necessary documents, click on the save button to submit the documents.
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Step 45: Step to Photo Biometric Capture

e Registration --> document registration --> My documents, Click on My documents &
select the appropriate document and click on the Photo Biometric Capture button to
capture the photo and fingerprint of the parties.

My Documents
Kindily take Colour Printout of the Document within 30 Days For Online flow.

For Paperiess document once click on esign of all parties button user will not be able ta edit porty details.

Y N & Advanced Search »
PR0097 Rere Tound, displaying. mtgu' P \ & 4 |
Istreit s asan sl o A .. !
- D
et Tem0OMY : iwi' @nam ity CreatedDate View Status DocumentType  Remarks  Action
o THA3937/2025 "‘"‘"’"::" 22 Dec-2025 Document Created  Fully Online Doc £)
Abstract for Draft 3
o 0430362025 Sale deed 22 Dec 2025 o PaperLess Doc )
a9 Thuggaozs  DePSOTite % 22-Dec-2025 : DocumentCreated  Normal Doc 2]
o Thagonooes DRI - 22-Dec-2025 ; Document Created  Fully Online Doc ()
o) TR/A3931/2025 Sale deed - 22-Dec-2025 : DocumentCrested  Nosmal Doc (2]
o) TRVA3930/2025 Sale deed 22.Dec 2025 . Document Created  Fully Online Doc

|
b

e A new screen with party details, to capture Photo, Thumb and Aadhaar validation.
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Home  Registrotion

eSarvic

Circulors

Documant Stotus

Home » Reglstration » Documant Registration » My Documents

My Documents

Photo biometric capture:

Wote

SrNo

Party Type

Mortgagor

Governmaent
Representative

Execution
Witnes:

o/Identification
Witness
Execution
Witness/identification
Withess

Nome

PRADEEP

THARUN

ARUN

KAMAL

Oraft listing

User Manual — Presence less
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plicationRH&a

W =P

c Citizen

Guidaline Value

Mo further changes can be Made (n the Document after Andhar Validation is completed

Photo Biometric

Capture Blometric And Aadhaar Validation

Capture Photo

Capture Photo

Capture Photo

ioni & tion Vel =openBliometncPhotolaptur elincreenid = 200000 i &rourter = & Sotficaton ype:

Capture Photo

Submit
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Party Name: PRADEEP

Harrm » Regintration » D =
My Documents Pt
{ Capture Biometric 3
Photol
| Vaiidate Blometric With Aodhaar |
St v

Step 46: After completion of upload documents and Photo Biometric Capture, Kindly print the
document.

Foase print 1he cocument belore payment for
onine flow

Step 47: Print the Document using the Print button.

Step 48: In the Portal PDF, check whether the entered details, uploaded document and Aadhaar
validated party details are present in that download PDF.

Step 49: Click on “Pay” and Select Applicant type from drop down and Make the Payment.
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My Documents
E-Payment All fieids Mmarked with * ore Mandatory
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Pincode
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Step 50: Once Payment Successfully completed, Status of document changed as “Submitted
Online”.

Step 51: After completing payment, not able to Edit or Modify the TP
created.

You Connot update the Document
[ ox ]
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REGISTRATION DEPARTMENT Mortgage without
possession deed

Step 52: After Payment, Document Successfully Submitted to Back Office for Further

Registration process.

Step 53: User will be able to download the registered document from portal if status is as

Registered.

il e L)

My Documents

My Docurments
Sy tee Cotng Pratout of M Docwrteect withen 30 Dioys For Oviase Now
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TV T DS nfomrpoN 77-wc- AT aaTetted ke g Orire Dor £
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TR0 "'“'t' r 27 -Owe 202 Docurment Crestod Normat Doe £
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TP I Pevosit . 22D 2029 Document Crestes) Tty Ordive One £
Do
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