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Following is the legend of icons / signs / symbols in the Application and in the User Manual

m Previous To go back to the previous tab / section
m Next To move to next tab
Proceed To save data on screen and proceed to the next Tab
- Update While editing a record, to save the modified data
m Cancel To cancel all data entered in the current step
—“ Add To add another record in the table
m Reset To clear screen of all values entered and populate the
default values on screen
-J' Edit To Modify/change data entered
"E"i Delete To delete data entered
¥ Mandatory Values for these fields must be entered
|,.Tp Check box To select a given option
O\ Search To search for File from database
m Search To search to a file after providing file details
& Tamil English | Radio Button To select between two options given
m Save as Draft To save the present data entered as a draft to continue later
Save and Continue To save the present data entered and continue further
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REGISTRATION DEPARTMENT

[#] Street Survey Number SEARCH FIELD OFFICES
Username
Zone* - Select - v Street Name
Password
Sub Registrar Office* -Select SRO- v OR
Type the code shown
. . - _
Village® -Select Village- v Village Name -
Street Name* Alphabetical list of:5r0 | DRO | DIG W
Cancel
User Registrat Forgot Uss 2
WELCOME TO ePAYMENT SYSTEM e HessaEen N
Forgot Password?
Welcome to ePayment System ePayment System is one of... | | Officials Login
)

FIGURE 1: LOGIN PAGE

Step 1: Login to the website with your username and password

Home Registration E-Services Circulars Draft Listing

Society Registration Search Request

GUIDE

ORS"YWOK.  Annual Filling

Zone* 9 v
Dissolution / Windup

Sub Registrar Office* v
Appeal

Village* v

Bye Law Amendment

Street Name®
Change In Committee

Member / Member

Change In Society Name
Mortgage
Discharge

Amalgamation
CHECK YOUR STAMP DU

Guideline Value More

KNOW YOUR JURISDICTION

SEARCH FIELD OFFICES

Street Name

OR

Village Name

L

Alphabetical list of:$5R0O | DRO | DIG

Change In Saciety Name

ILDING VALUE

)

COME TO ePAYMENT SYSTEM

v System

Y

to
of the eServices from Registration Department which
helps the citizen to select the service to be availed from
the Department, fill the details with the help of the form
provided in the portal and choose the mode of payment
either Online (Net-Banking) or Offline (Counter
Payment at the Bank). In the case of Online the Citizen
can go with the bank where his Bank A/c is maintained
and make the payment through that Bank. In the case of

System is ane

ENCUMBRANCE CERTIFICATE

CREATE APPLICATION

FIGURE 2: CITIZEN’S PORTAL HOME PAGE

Step 1: To apply for the Change in Society Name , click on Registration

Step 2: Then select/society registration

Step 3: Then click on{Change in Society Name|

KNOW YOUR APPLICATION
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Home  Registration E-Services Circulars  Drafilisting  GuidelineValue  More

Home > Registration > Society Registration > Change In Society Name

Change In Society Name Alll Fields Marked With * are Mandatory

RegistrationNo.*..* Society Name *
SRG/Chennai South/288/2018 LEADERS
Date of Registration * Presented by*
24-Dec-2018 MARAN v

Society Address Old *

GUDUVANCHERI, CHENGALPATTU Taluk, Kancheepuram District, Tamil Nadu, Pincode - 603001, India

Date of Resolution ™ No. of Members Signed MoM *

02-Mar-2020 7

FIGURE 3: CHANGE IN SOCIETY NAME

Step 1: Registration No., Society Name, Date of Registration and Society Address Old.
Step 2: Use drop down to select the Presented by.

Step 3: Select the Date of Resolution in calendar menu and enter the No. of Members Signed Mom.

New Name of Society .. *
Light ]

Basic Fees Details

s amen®)

1 Change in Society Name
2 Certificate fees(In case of Name change)
3 Delay Condonation Penalty Amount for Filing of Change in Society Name

Total Fees (F)

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Certificale  Stamp Vendor Cilizen Charler  Latha Font National Portal Address:
Search/View EC Typewriter Inferface Manual No.100, Santhome High Road, Chennai-600028, Tamil Nadu, India
Rupee Symbol Telephone: 044-24640160
Fax: 044-24542774

E.mail: helpdesk@inreginet net @

“Bribe giving and receiving is an offence. Complaints about demand for bribe may be made in person or over phone to the directorate of Vigilance and Anti-corruption,
K.N.Road, Alandur, Chen 5
Phone Nos:(044) 22

FIGURE 4: CHANGE IN SOCIETY NAME AND BASIC FEE DETAILS

Step 1: Enter the New Name of Society and View the Basic Fee Details.
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Home  Registration E-Services Cirulars  Draftlisting  GuidefineValue  More

Acknowledgement
Your Request has been submitted successfully !

Application Name: Change in Society Name
Application Date: 10/03/2020
Please Note The Application Number For Future Reference: TPCSN/128225/Mar/2020

FIGURE 5: ACKNOWLEDGEMENT 1

Step 1: Application has been submitted successfully.

Step 2: Make note of thq Application Numberjfor Future reference.
Step 3: By clickinglpay and done,|jwe can do the action respectively.

Home  Registration E-Services Circulars  Draftlisting  Guideline Value More
All fields marked with * are mandatory
E-Payment
Applicant Type* Applicant Name* Office Name *
| Executive v | GAUTHAM v | Chennai South- DRO v
Address Details
Country State District
India A Tamil Nadu v | Kancheepuram v

Village Name

| GUDUVANCHERI I

Door no, Street & Others

54 BALAJISTREET.CHENGALPATTU KANCHEEPURAM - 603001.

FIGURE 6: E-PAYMENT 1

Step 1: Use drop down to select the Applicant Type, Applicant Name and Office Name

Step 2: Address Details and Applicant Details will be populated automatically.
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| 603001 | B

Applicant Details

Landline No. Cell No. Email

| | | 7854321150 | | |
Application Type* Service Type* Application Number

| Society Registration v | Change in society nameflocation v | TPCSN/128225/Mar/2020 |

Select Service Description Fees Amount () Per Page/Copy Charge ()

Change in Society Name | 100 |

Certificate fees(In case of Name change) | 250 |

Total 350

Payment of Amount/excess amount against wrong Service will not be accepted for Registration. So please carefully enter the required amount against each service.
For eg,, For Sale deed of Value Rs. 1,00,000/- Stamp Duty at the rate of 7% ie,, Rs.7000/- Registration fees at the rate of 4% ie., Rs. 4000/~ have to be entered against
the correct service, Paying the Total Amount of Rs. 11000/~ by selecting either one of the Service will not be accepted for Registration.

= ®

FIGURE 7: E-PAYMENT 2

Step 1: View on Service Description and click o

Request Submitted Successfully.
Application Number
S01SREGVV202003100010971

[ ayier ([ oo |

FIGURE 8: E-PAYMENT 3

Step 1: Once the Application is submitted and then click oto continue payment.
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Terms and Conditions

1/ We shall remit the Regi harges through onli faffline (Bank) payment.
1/ We shall zceess this Web Portal only for lawful h libe ible for complying with 2ll applicable laws, statutes and regulations in connection with the use of this website.

1/We shall use this service to remit the charges collected 25 per (i) The Indian Stamp Act, 1699 (Central Act 2/1899), if) The Registration Act, 1906 (Central Act 16/1908), i) The Tamil Nadu Societies
Registration Act, 1975 (Tamil Nadu Act 27/1975) v} The Chit Funds Act, 1982 {Central Act 40/1582), (v} Indian Christian Marriage Act, 1872(Central Act 15/1872] {vi) The Indian Partnership Act, 1932
(Central Act 9/1932), (vif) The Special Marriage Act, 1954 (Central Act 43/ 1954), (vifi) The Hindu Marriage Act, 1955 (Central Act 25/1955), {ix) Births and Deaths Act.1969 (Central Act 18/1969), (x) The
Tamil Nadu Registration of Marriages Act,2009 (Tamil Nadu Act 21/ 2009).

1/We shall complete all the online/offline processes and steps required for the remittance of registration charges The successful remittance of registration charges can be ascertained once the e-Receipt /e
Challan and e-cknovwledgement generated through the website of Banks and Registration Department respectively. The Registration Department saall not way for incom

process during e-Fayment

1/We am/ are entirely responsible for all the contents entered / uploaded, posted by me / us thraugh the Wb Portzl of the Registration Department. The Registration Department doss not contral the
content entered / posted through the Web Portal of Registration Department by the Public and as such does not uarantee the accuracy, integrity or quality of the cantents. Unger no circumstances
Registration Department will be lizble for sny content including any errors or omissions or any loss o damage of any kind incurred =5 & result ofthe use of any content posted, e-malled or therwise
transmitted through the Web Portal. Considering the global nature of the Internet, the Publicshall comply with all the onduct and acceptabl

It shall be the Public's responsibility to comply with the System requirements, lie Hardware, Software and Internet connectivity o access the Web Portal of the Registration Department for remitting
enline/offline registration charges.

The Registration Department will try its best to ensure that its Web Portal functions properly. Sut any failure of any equipment or Software at our end or Internet connectivity shall not entitle the Public for any
claim of loss or damages.

The web Portz

to protect against the loss, misuse and alteration of information under our control. However, the Registration Department shall not be entitled forany

@ | Agres the Terms and

External Links

Online Services Search Duty and Fees Reference Download Legal Information Quick Contact

Latha Fort Mational Portal Address:
Typesniter Interface Manual No.10D. Santhome High Road. Chennai- 600023, Tamil Nadu, India

Encumbrance Cerfifcate Giizen Charter

‘Stamp Vendor
SearchiView EC

FIGURE 9: TERMS AND CONDITIONS

Step 1: Read the terms and conditions then check the box | Agree to the terms and conditions

Step 2: Click on the{Submifbutton

(a7 v T T (A Govt. of india Undertaking)

T # eeTer A tradition of trust

AF I\ ALLAHABAD BANK

ba Inte

Personal Corporate

Bankmg Banklng

FIGURE 10: ONLINE PAYMENT 1

Step 1: The page is directed to a payment gateway for online payment
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(v e wr 39w (A Gowt. of India Undertaking)
PRI A TeEger A tradition of trust

= o ALLAHABAD BANK
I

1) RTGS timings for customer transact

Please do not disclose your Userld/Password in response to any e-Mail from known or unknown addresses.

Welcome to TamilNadu IGRS payment Gateway

Personal Banking Login

Password

For Secure log-in use Virtual Keyboard (untick to use keyboard)

Terms and Conditions Trouble Logging In ? Is this a Valid site ?

FIGURE 11: ONLINE PAYMENT 2

Step 1: On logging in complete the payment process

E-Services Circulars Draft Listing Guideline Value More

GUIDE, SedetyResistration . KNOW YOUR JURISDICTI TEM

Annual Fil . SEARCH FIELD OFFICES Welcome to ePayment System ePayment System is one
®

of the eServices from Registration Department which
Dissolution /Windup

'WELCOME TO ePAYMENT

Zone* v Street Name | |

helps the citizen to select the service to be availed from
. a0 the Department, fill the details with the help of the form
Appeal provided in the portal and choose the mode of payment
either Online (Net-Banking) or Offline (Counter
i Village Name | Payment at the Bank). In the case of Online the Citizen
can go with the bank where his Bank A/c is maintained
and make the payment through that Bank. In the case of

Sub Registrar Office™

Village*

Street Name®
Change In Committee

Member / Member Alphabetical list of:isRO | DRO | DIG

Change In Society Name

Mortgage o,
Discharge

Amalgamation
CHECK YOUR STAMP DU ILDING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION

FIGURE 12: HOME PAGE

Step 1: To apply for the change the society name, click on Registration

Step 2: Then select society registration

Step 3: Then click on|Search Request|
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Home Registration E-Services Circulars Draft Listing Guideline Value More

Home > Registration > Society Registration > Search Request

Search Request

Application No. Status Request Date

| | | - Select - v

| One item found.

o
Application No. RequestType Registration Number

TPCSN/128225/Mar/2020,  Change In Society Name:

Created Date Bull Upload Status

10-Mar-2020

{pload application

- View

Completed

FIGURE 13: REQUEST LIST

Step 1: The Citizen can view the Status of the Request by selecting Search Request.




