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Following is the legend of icons / signs / symbols in the Application and in the User Manual

m Previous To go back to the previous tab / section
m Next To move to next tab
Proceed To save data on screen and proceed to the next Tab
Update While editing a record, to save the modified data
m Cancel To cancel all data entered in the current step
“ Add To add another record in the table
To clear screen of all values entered and populate the
Reset
default values on screen
-}' Edit To Modify/change data entered
"LT" Delete To delete data entered
¥ Mandatory Values for these fields must be entered
|?: Check box To select a given option
O-s.,, Search To search for File from database
m Search To search to a file after providing file details
*  Tamil English | Radio Button To select between two options given

Save as Draft

To save the present data entered as a draft to continue later

Save and Continue

Save and Continue

To save the present data entered and continue further
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Standing Order | RTIACT Feedback | ContactUs | Officials Email SHullih

uglabgep )
AEGISTRATION DEPARTMENT For queries please contact: 1800 102 5174

(Monday to Friday 8 AM o8 PM, Ssturday 10 AM to 5 PM excluding Gavernment holidays)

rculars Document Status Sitemap Help. Support More.

Services

Home Registration

DELINE SEARCH KNOW YOUR JURISDICTION LOGIN

5] Strest  Survey Number SEARCH FIELD OFFICES -
Username |
Zone" select - v Street Name [ |
: Password |
Sub Registrar Office” Select SRO- v oR - \ -
Type the code shown \
Village® -Select Vilage- v Village Name [ | =
Street Name* i 1 Alphabstical list of:5R0 | DRO | DG W
Cancel
User Registrati Eovant Lo 5
WELCOME TO ePAYMENT SYSTEM serfegsmaton "
Forgot Password?
. Welcome to ePayment System sPayment System s one of... | | Officials Login

&3

FIGURE 1: LOGIN PAGE

Step 1: Login to the website with your username and password
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Stancing Order RTACT Festbeck Cortactls 588

27-Nov-2019 11:25:25 AM IST

18001025174

05 excluding Govern:

Ry ugeissmn -
HEGHTRATION DEPAATHENT For querie Welcome £ LEARDERSFirn

Monday to Fridey SAM10 8 PM,

LastSignin © 27-Nov-2019 1102 AM

KNOW YOUR JURISDICTION 'WELCOME TO ePAYMENT SYSTEM
SEARCH FIELD OFFICES

\hlelcome to ePayment System ePayment System s ane of the eServices
from Registration Department which helps the citizen to select the service.
10 be availed from the Department. fll the details with the help of the form
orovided in the portal and choose the mode of payment either Online (Net-
Banking) or Offline (Counter Payment at the Bank). In the case of Online.
heCh c¥h e bantewhers his Bonk Afk fsmesitdined anda i
the payment through that Bank. In the case of Offline mode after filling the.
format with Service details, the Challan can be generated from the Portal
and can go to any Bank with that Challzn for making payment The citizen

ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS

v Street Name [

Sub Registrar Office”

Village®

Change in Constitution of the Firm

Street Name”

Alphabetical list of:580 | ORO | DIG

ge=

‘CHECK YOUR STAMP DUTY Rl ALCULATE BUILDING VALUE
Apply Online Greate Document My Documents
Search/View EC Abstract for Drafl Deed Encumbrance Certificate
Encumbrance Cerfificate Cerified Copy
Gertified Copy

Blamb em Hapsamet
r B ————

FIGURE 2: CITIZEN’S PORTAL HOME PAGE

Step 1: To apply for the Firm Registration Change in Constitution of the Firm, click on Registration

Step 2: Then select Firm Registration

Step 3: Then click on[Change in Constitution of the Firm
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F2Engisn F4 Typewriter [ F8 Transiteration

Stptomsincoment  StrdirgOrder RIACT Fesdbak Contactls gl

B X 27.Hov-2015 03:19:45 PM IST
e gimn
) REGISTRATION DEPARTMENT o - Welcome - aders Firm
Ny ™ Friday 8 AMto 3PM, E ver )
S LastSignin  : 27-Nav-20190317PM

Home  Registration E-Services Croders  Drefilisting  GuidelineVahe  More

Home » Registration » Firm Registration > Change in Constitution of the Firm

Firm Details Al fields marked with* are mandatory

Registration No.* Firm Name

| FRiChennsi southva77/2019 | = | ;

Date of Registration

—_
| 27-Nov-2019.

Partner Details

Select Name: Dateof Joaring. Partnership Type Address Detuils Gontact Detais

I i OLhionz01> nchidia ocorsuhgTgTghughigha, GUDUVANCHER CHERGALPATTU 5278543210
To Kanchespuram Dt Tl Nac i -SG50 Idia

o Otee2015 s Infhchieeiisdeh GUDUVANCHER, CHENGALBATTL sarsssaio
Tk o T e 51 s

Dateof Joining. Partnership Type Address Detaiis Contact Detais

| 1 star 0%-Now-2018 Firms infhghfgeugtgnfifirgfojgdgh GUDUVANCHERI, 5578543210

] W, | 2

FIGURE 3: FIRM DETAILS
Step 1: The Registration No., Firm Name and Date of Registration will be populated automatically.
Step 2: Select the check box in partner details if we want tfrom the list
Step 3: View onEutgoing PartnejDetaiIs
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5. No. MName Dateof Joaning Partnership lype Address Dotarts Contact Details w
1 03-Nov-2015 Firms irfhghfgcgigrfgfcjadzh GUDUVANCHER, 5675543220 &
CHENGALPATTL Talui, Kanchespuram Disrict. Tarit QaNov-2019
Nt Fincacs - 505001 | !
Incoming Partner [ ]
Partnership Type* Date of Joining~
Individual e 11-Nov-2019
Personal Details '
Salutation® Full Name *
Ms. L | SARANYA
Relation Type* First Relationship Name
Daughter of v ASHOK
Date of Birth (DD-MMM-YYY .. Age * (Major) Gender*
02-0ct-1992 27 Female LS
Marital Status Identification Type * Identification No. *
Spinster v Voter's Id lssued By Election Com v 9876543210
Profession
Emplayes 3
Address Details

FIGURE 4: INCOMING PARTNER 1

Step 1: Enter the Date of Removal ‘rom calender menu in Outgoing Partner Details

u ey b gang

Step 2: Enter thdlncoming PartnerDetails using drop down menu to select the Partnership type

Step 3: Enter the Date of Joining from the calender menu

STRATION DEPARTMENT

Step 4: Enter theIPersona| Detai a using drop down to select the Salutation, Relation Type, Gender,

Marital Status, Identification Type and Profession

Step 5: Enter the Name, First Relationship Name, DOB and Age will be populated automatically and
enter the Identification No.
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Address Detaile

Country® State®
India A Tamil Nadu

Taluk Village
GHENGALPATTU L§ GUDUVANGHERI

Door ne, Street & Others™

1balaji street chengalpattu kancheepuram -603001

Pincode

603001

Contact Details

cell No® Landline No.(Please provi .

9876543210

District

Kancheepuram

Supporting Details (This section is Optional / Non-Mandatory)

Presented By "

wiltiam

4 VBN Ageng
Yot By REGISTRATION DEPARTMENT
.

FIGURE 5: INCOMING PARTNER 2

Step 1: Enter the Address Details by selecting Country, State, District, Taluk and Village.

Step 2: Enter the Door no,Street & Others and Pincode.

Step 3: Enter the Contact Details like Cell No., Landline No. and Email.

Step 4: Click obutton to add the details for the Incoming Partner.
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Incoming Partner

Partnership Type *

Firms

Name of Firm *

sun

PanNa.*

LKMIZ365P

Representative Details

Salutation *

W,

Address Details

Country”

India

Taluk

Dateof Joining ™

11-Nov-2019

RegistrationNo.

92

Full Name *
v SARAN
State” District
x Tami Nadu - Select - v
Village

FIGURE 6: INCOMING PARTNER 3

Step 1: Enter the another Incoming Partner Details in use drop down to select the Partnership type

Step 2: Select to enter the Date of Joining from calender menu, Name of Firm, Registration No., and

Pan No.

Step 3: Enter thefRepresentative Details§in use drop down to select the Salutation and Enter the

Name.
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Address Details

Country” State®
| india | | Tamil Nagu |
Taluk Village

CHENGALPATTU v GUDUVANGHERI v

Door no, Street & Others*

1 devi nagar chengalpathukanchespuram - 603001

Pincode

803001

Contact Details

Cell No® Landline No.(Please provi .

9876543210

SrNo. Name. Date of Joining.

‘ 1 SARANYA 11-Nov-2015

y  REGISTRATION DEPARTMENT

Citizen’s Portal User Manual i‘} U by
o

District

Kancheepuram

Email

Contact Details

5878543210

Action)

.,.E‘

1 ins Netails (Thi iwn is Ontinnal /N

FIGURE 7: INCOMING PARTNER 4

=

Step 1: Enter the Address Details and use drop down in Country, State, District, Taluk and Village.

Step 2: Enter the Door no,Street & Others and Pincode.

Step 3: Enter the Contact Details to Cell No., Landline No. and Email.

Step 4: Click onbutton to add the Incoming Partner.
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1 SARAMNYA 13-Nov-2019 Individual chengaipacu kanchespuram $876343210 -
COBUVANCHER, 4 W@
PATTU, Kanchespuram, Tarm Nads,

2 w L2.Hov2018 o g sazssiazio - -
508001, GUDUVANCHER!, CHENGALPATTY, w
Tam] Nads i, 505001
[ Supporting Details (This section is Optional / Non-Mandatory)
Presented By *
william v

Remarks

Search Duty and Fees Reference Download External Links Legal Information

Gifizen Chastar o Nafional Portal

FIGURE 8: INCOMING PARTNER 5
Step 1: View the details of the Incoming Partner
Step 2: Supporting Details are non mandatory
Step 3: Use drop down to select the Presented By

Step 4: View fee type and click o button
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SiGptomein content  Standing Order RTIACT Feadback ContactUs 2540 fi

27.ov-2019 03:26:20 P 15T
ufeypgap
{4 Rl A— y ; \ Wk st
- Last Sign-in 27-Nov-201903:17 PM

Home  Registration E-Services

Acknowledgement

Your Application Has Been Submitted Successfully!

Please Note The ication Number For Future Refe PCICF/ChennaiSouth/1163/2019

o |

Online Services

Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Certibcate ‘Stamp Veendor Giizen Chastar Latha Font National Portal Address:

‘SearchView EC Typemriter Infertace Manual igh Road, Chenna 800028, Tamil Nad, Indé

Rupee Symbol

FIGURE 9: ACKNOWLEDGEMENT 1

Step 1: Application has been submitted successfully

Step 2: Make a note of thehgglication number|

Step 3: Click done button to complete the application and then click pay button
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F2Enghsh F4Typewriter [l F3Transiteration b Scptomeincontent  Standing Order RTIACT Feedbeck ContactlUs s [

% 27-Nov-2019 02:27:17 PMIST
uflypgag .
4 REGISTRATION DEPARTMENT For queries please o 25174 Welcome  isadars Firm
N {Mendiay oo Friday & AM o 3PM, Sexur uding Gavermment roldays)
S LastSignin  : 27-Nav-201903:17 PM

E-Services Cirafors  Drafilisting  GuidelineVaue  More:

All fields marked with * are mandatory

E-Payment
Applicant Name* Office Name*
o ko
Address Details
Country State District
[ India v | Tamil Nadu -E Kancheepuram v
Village Name

i e
[ GUDUVANCHER)

Doar o, Street & Others

[ ooortiurhefigfighughdfighd]

Pincode

‘ £03001

Applicant Details -

FIGURE 10: E-PAYMENT 1

Step 1: Use drop down to select the Applicant Name and Office Name

Step 2: Address Details and Applicant Details will be populated automatically.
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| GUDUVANCHERI

Door o, Street & Others

‘ ooortiurhstisfizhushdfighdr]

Pincode

| 603001

Applicant Details

Landline No.

L ]

Application Type"

Firm Regisiration

Select Service Description Fees Amount (2]

Cell No. Email
9876543210
Service Type Application Number
7

| Change in Constituion of Firm ¥ l TPCICF/ChennaiSouth/1163/2019 l

Service will not b

ed for Registration

7% fe. R3.7000/- Reglstration fees at the rate of 4% e, s, 2000~ have

tobe entered against the correctservice Paying the Total Amount of Rs. 11000/ by selecting either one of the.

Per PogeCapy Charge 2)
“ Change in Constitution Fee | 50 |
| Total 50 |
55 amount 3 rvice vill not be a Soplease carefully enter the required smount sgainst each service. For ex, For Sale deed of Value Rs. 1.00,000/-

L.y

FIGURE 11: E-PAYMENT 2

Step 1: Applicant Details will be populated automatically.

Step 2: View on Service Description and click on submit

e 4 e
REGISTRATION DEPARTMENT
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Request Submitted Successfully:
Application Number
SOIFREGVV201911270010046

)

FIGURE 12: PAYMENT 3

Step 1: The Application is submitted, then click onto continue payment
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Scptomsincontent  StandingOrder RTIACT Fesdback ContactUs sl [l

LastSignin  ©27-Nov-201903:17 Pht

. 27-Nov-2019 03:27:38 PM IST
uflipgan
& REGISTRATION DEPARTMENT For queri 1800 102 5174 Welcome Ieaders Firm
K=o {Monday <o Friday § Ata 8 P, Sax 23 PM exciuing Gavemmen: halidays)

Home  Registration E-Services Ciraders  Draftlisfing  GuidelineValue  More

Application No.

Applicant Name
S01FREGVV201911270010046

Service Type
william

Change in Constitution o..

| 3 Change in Constitution Fee

Total

Select Payment Gateway: © IFHRMS ® IFHRMS - TEST
Select Payment Mode: @ Online Offline

Online Services Duty and Fees [r— Download External Links Legal Information

Quick Contact
Encumbrance Gertiicate Stamp v Gitizen Ghates Latha Font

National Portai Adaress:
Typesmriter interface Manus! No.100. Santhome High Road. Ghenna- 600028, Tamil Nad, India
Rupee Symbol g

24850160

FIGURE 13: PAYMENT GATEWAY
Step 1: On clicking on Pay now, the site takes us to a payment gateway

Step 2: Select the mode of payment either online or offline

Step 3: Click on thbutton
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AppfcationNo. Arnlirant Mama. Seryice Type
SO1FREGVV201911270010046 Change in Constitutiona...
1 Change in Constitution Fee 50
[ ~o | Total 50

Select Payment Gateway: @ (FHRMS ® IFHRMS - TEST
Select Payment Mode: @ Online @ Offfine

FIGURE 14: ONLINE CONFIRMATION

Step 1: Confirm if you want to pay online and click yes or no
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F2Engish F4 Typewriter

StardingOnier RIACT Fesdbark Contactls muflia

- 27.Mov-2015 03:27:52 PM IST
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REGISTRATION DEPARTMENT Fi act- 1800 102 5174
g

Monday to Friday 8 Sovernment ralidays)

or queries pleese c
S

Welcome : leaders Firm

LastSignin  : 27-Nov-201902:17 PM

Home  Registration Services Crafers  Drsftlisting  GuidelineValue  More.

Terms and Conditions

1/ We shall remit the Regi i t ‘ﬂww\ﬁanh} payment.
1/ We shall access this eb portal nly for lawu d shall be plying with all applicable laws, statutes and regulations tion with the use of thiswebsits
1/ We shall use this service to remit the charges collected as per (i) The Ind\an StampAcL 1899 (Central Act 2/1899), if) The Registration Act, 1908 (Central Act 16/1908] ThE Tamil Nadu Societies \

Registration Act, 175 (Tamil Nadu Act 27/1575) (v} TheChltFundsAr_t 1932 (Central Act 40/1982), 1) Indian Christian Marriage Act, 1872(Central Act 15/1572) (i) The Indian Partnership Act, 1932
{Central Act 9/1932), vil The Special Marriage Act. 1954 (Central Act 43/ 1954), i) The Hindu Marriage Act, 1955 (Central Act 25/1955], (i) Births and Deaths Act 1969 (Central Act 18/1969), ) The
Tami Nadu Registration of Marrisges Act 2009 Moot o211 30091

17 We shall complete =il required for ittance of regi hirgesThe successful remittance of regt arges can be ascertainad once the e-Receipt /e
Challanand e o bsite of Banks 2nd Registration Department respectivaly The Depavtmemsr\a\\nnthsrejpar‘slh\emurywuyfnr incomplete anline
process during e-Payment.

1/We am/ are entively responsible for allthe contents entered / uploaded, posted by me / us through the Wb Portal of the Registration Department. The Registration Department does not control the
content entered / posted through the Web Portal of Registration Department by the Publi dassu(hdnes not guarantee the accuracy, integrity or quality of the contents. Under no circumstances
Registration Department willbe iable for any content incluging any errors or omissions o any loss o dsmage of sy kindincurred ss aresult of the use of sy content posted, -maled or otherwise
franarmitted through the Web Parfal. Considuring the global naturt of he Internet the Pubie shal comply with 2 Jine conduct and ac

1t shell be the Public's responsibility to comply with the System requirements, like Hardware, Software and Internet connectivity to access the Web Portal of the Registration Department for remitting
anline/offline registration charges.

The Registration Department will try its best to ensure tha
im of |oss or damages.

The Web Portal b i inplace to protect against the foss, misuse and alteration of information under our control. However, istration Department shall not be entitled forany + '

Web Portzl functions properly. But any fzilure of any equipment or Saftware at our end or Internet connectivity shall not entitle the Public for any

@1 Agree the Terms and Con

Online Services Search Duty and Fees Reference External Links Legal Information Quick Contact
Encumbrance Certifcate Stamp Vendor Gilfzen Chastar Nafional Portal
SearchiView EC.

FIGURE 15: TERMS AND CONDITIONS

Step 1: Read the terms and conditions then click the check box | Agree to the terms and conditions

Step 2: Click on th button
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I REGISTRATION DEPARTMENT For g

Home  Registration E-Sarvices Cirafers  Draftlisting  GuidelineVale Mo

Yaur payment s Successful
Bank Reference No.: BREG20191127000362
Cin Number: CREG201511270009362

Transaction d : REG201911270009362

Generate Acknowledgment

Online Services Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cerficate Gilizen Ghaster Latha Font Nabonal Portal
Typemriter interface Manual No.100, Santhome High Road, Ghennai 800028, Tarmil Nadhs, India
Rupee Symbol T - 044 24650180
Fax: 04424842774
E-mail: hefpdesk@inreginet net

FIGURE 16: GENERATE ACKNOWLEDGEMENT

Step 1: Payment Done Successfully

Step 2: Generate Acknowledgement
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F2Engiish F4Typewniter [ F8 Transiteration ] Séptomeincontent  StandingOrder RMIACT Fesdbock Contactls iAo foa
T - 27.Mov-2015 03:28:21 PM IST
) ufeippen
Ny Monday to Friday & AM o3 PM. Y
T LastSigndin  : 27 03
Hame Registration E-Services: Circulars DraftListing Guidedine Value Mare
Acknowledgement

Your PDF has been generated successfully!

Click here to download PDF ~

External Links

Reference Download Quick Contact

Search Legal Information

Online Services Duty and Fees

Address:
No.100, Santhorne High Road, Chenna- 600028, Tamil Nadu, India
850160

National Portal

Latha Font
Typewriter Intertace Manual

Encumbrance Certiicate ‘Stamp Vendor

‘SearchView EC

Telephans
Fax: 044

E-mail: helpresk@inreginet net

FIGURE 17: ACKNOWLEDGEMENT 2

Step 1: Click on click here to download the PDF files

Step 2: Click@)utton to complete the process.
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APP_7000034_TXN_201911270009362_TMPLT_994.pdf

Government of Tamil Nadu
Registration Department

Acknowledgement

Reference Details

SRO Name Gooduvancheri

Application No. SO1FREGVV201911270010046
Transaction No. REG201911270008362
Transaction Date 271172019

Application Details

Applicant Name william

Service Type Change in Constitution of Firm

& Opening APP_70,.pdf.. ~ Show all X

FIGURE 18: PRINT ON ACKNOWLEDGEMENT COPY

Step 1: Printed the acknowledgement copy
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sATETETS Ao & ALLAHABAD BANK
(s v v see) \ it o )
£’

Prerer i e A tradition of trust

Personal Corporate
Banking Banking
Click here to Login Click here to Login

FIGURE 19: ONLINE PAYMENT 1

Step 1: The page is directed to a payment gateway for online payment




Firm Registration — change in Constitution of the Firm: Citizen’s Portal User Manual

S ALLAHABAD BANK
B i \ R e
e #7 qvEr - A tradition of trist

u ks s e
REGISTRATION DEPARTMENT

Please do not disclose your Userld/Password in response to any e-Mail from known or unknown addresses.
‘Welcome to TamilNadu IGRS payment Gateway

Personal Banking Login

User o
Password  |Password

For Secure log-in use Virtual Keyboard (untick to use keyboard)

Terms and Conditions Trouble Logging In ? Is this a Valid site ?

1) RTGS timings for customer transaci

FIGURE 20: ONLINE PAYMENT 2

Step 1: On logging in complete the payment process
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Acknowledgement

Your Application Has Been Submitted Successfully!

Please Note The ication Number For Fut TPCICF/CI i 1163/2019

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Ceriicate ‘Stamp Verdor Gifzen Ghartar Latha Font National Portal
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E-mail: helpdeski@inraginet net

FIGURE 21: ACKNOWLEDGEMENT 3

Step 1: Click on Print button to generate the form of declaration
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Acknowledgement

Your PDF has been generated successfully!

Click here to download PDF!

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Certcate ‘Stamp Viercor Gifizen Chaster Latha Font National Portal Address:
Searhiiew EC Typemiter Inerface Manual No.100, Sathome High Raad, Chennai-B00028, Tarmil Nadks, Inda
Rupee Symbol
Fax: 044.2484
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FIGURE 22: ACKNOWLEDGEMENT 4
Step 1: Click oniclick here to download the PDF files

Step 2: Click{okJputton to your Application was successfully
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FORM V
(See rule 4)

THE INDIAN PARTNERSHIP ACT, 1932

Notice of change in the constitution of the firm or of the dissolution of the firm.
Presented or forwarded to the Registrar of Firms for filing by william.
Under section 63(1) of the Indian Partnership Act, 1932, notice is hereby given that-

(1) (i) The constitution of the firm leaders registered as No. FR/Chennai
South/177/2019 of 27-Nov-2019 has been altered as follows:-

a) Incoming Partner Details

Date of I

lar MJ Full_Addrace | Ana ‘

I Opening APP.95,..pdf.. ~ Showall | X

FIGURE 23: PRINT ON FORM V

Step 1: Printed the Form V copy
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Application No. Request Type Status

- Select - v - Select - M

Created Date

{Onekam found.
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Approvai Date Remaris
TPCICH 115 Change in Constitutionf the Firm FRIChennai Sousn/177/2013 27-Nov-2019 - Agpliction Crested -

Online Services Duty and Fees [T— Download External Links Legal Information Quick Contact

Encumbrance Caribcate o Vi Gifizen Charter Latha Fort Nafionsl Portal Address

FIGURE 24: REQUEST LIST

Step 1: The Citizen can view the Status of the Request list under Status




