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Following is the legend of icons / signs / symbols in the Application and in the User Manual

m Previous To go back to the previous tab / section
m Next To move to next tab
Proceed To save data on screen and proceed to the next Tab
Update While editing a record, to save the modified data
m Cancel To cancel all data entered in the current step
“ Add To add another record in the table
To clear screen of all values entered and populate the
Reset
default values on screen
-}' Edit To Modify/change data entered
"LT" Delete To delete data entered
¥ Mandatory Values for these fields must be entered
|?: Check box To select a given option
O-s.,, Search To search for File from database
m Search To search to a file after providing file details
*  Tamil English | Radio Button To select between two options given

Save as Draft

To save the present data entered as a draft to continue later

Save and Continue

Save and Continue

To save the present data entered and continue further
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Home Registration E-Services Circulars

GUIDELINE SEARCH KNOW YOUR JURISDICTION LOGIN

8] Street - Survey Number

Zone* - Select -
Sub Registrar Office® -Select SRO-
Village” -Select Village-

Street Name*

Document Status

uglaipzop

REGISTRATION DEPARTMENT

Standing Order | RTIACT Feedback | ContactUs | Officials Email SHullih

For queries plea

ontact; 1800 102 5174

(Monday to Friday 8 AM o8 PM, Ssturday 10 AM to 5 PM excluding Gavernment holidays)

Sitemap Help. Support More.

SEARCH FIELD OFFICES

Street Name | ‘

Village Name [ |

Alphabetical list of:SRO | DRO | DIG

WELCOME TO ePAYMENT SYSTEM

. Welcome to ePayment System ePayment System is one of...

Username

Password

Type the code shown

Ede5Y— -

UserRegistration

Officials Login

Ccancsl

Forgot Username?
Forgot Password?

FIGURE 1: LOGIN PAGE

Step 1: Login to the website with your username and password

&3
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28-Feb-2020 11:56:16 AM 15T

ntact 18001025174

10 5 B xcluding Gover

Support

KNOW YOUR JURISDICTION
SEARCH FIELD OFFICES.

GUIDELINE SEARCH | Encumbrance Cerfificate.

Zane™ Street Name

Sub Registrar Office"

Village® -Select Villagd

Search and Apply CC

Street Name™
Alphabeticallist of:sR0| DRO | DIG.

Welcome  * TNIGRS PORTAL

LastSign-in - 28-Feb-2020 1140 AM

WELCOME TO ePAYMENT SYSTEM

Welcome to ePayment System ePayment System is one of the eServices.
from Registration Department which helps the citizen to select the service
10 be availed from the Department. fill the details with the help of the form
provided in the portal and choose the mode of payment efther Cnline (Net-
Banking) or Offline (Counter Payment at the Bank]. In the case of Onfine
the Citizen can go with the bankwhere his Bank Alc is maintained and make
the payment through that Bank. In the case of Ofline mode after filling the
format with Service details, the Challan can be generated from the Portal
and can 20 to any Bank with that Challan for making payment. The citizen

ENCUMBRANCE CERTIFICATE

Apply Online
SearchiView EG

CHECK YOUR STAMP DUTY VALUATION CALCULATE BUILDING VALUE

(] ¢ w
CREATE APPLICATION KNOW YOUR APPLICATION STATUS
Create Document My Documents
Abstract for Draft Deed Encumbrance Certificate
Encumbrance Gertificate Gertified Copy
Cerlified Copy
18 -

FIGURE 2: CITIZEN’S PORTAL HOME PAGE

Step 1: To apply for a copy of the Firm Certificate, click on E-Services

Step 2: Then select{Certitied Copy)
Step 3: Then click on{Search and Apply CJ
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Sdptomeincontent  StandingOrder RTIACT Feedback Contactls gl

F2English F4Typewriter i
28-Feb-2020 11:56:38 AM IST

Welcoms - TNIGRS PORTAL

+ 15001025174
0 5 Ph excluding Government hoiidays)

ugipgen ;
REGISTRATION DEPARTMENT For querles
(Mandsy toFridey 8 A DEP,

LastSignin 1 28Feb 20201140 AM

Home  Registration E-Services Grosars  DoamentStsts  Draftlisting  GuidelineValue  Sitemsp  Help Support More

Home » E-Services » Certified Copy > Search and Apply CC

Search Document Personal Details Payment
Click here to view User Manual

Step 1- Search Document

Document Type *
Property Deed
- Select -
e SubRegistrar Offce” ‘
Firm Registration - Select - v =

Chit Fund

Book Mo

Year®

FIGURE 3: SEARCH DOCUMENT 1

Step 1: Select the Document Type from the drop-down menu.
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Home  Registration E-Services Gircslars. DocmentStstis  Draftlisting  GuiddineVelue  Sitomap  Help Support More

Home > E-Services » Certified Copy > Search.and Apply €C

Personal Detail Payment

Step 1- Search Document Click here to view User Manual
Document Type * ;
| Fim Regstration |
DRO*® N Running Ne. Year N »
l. Chennai South 'j \ 2020 v
Firm Name
Search
[T 8 ¥ Frichemaisouieon LEeD 28Feb2020

FIGURE 4: SEARCH DOCUMENT 2

Step 1: Enter the document details and then click on Search button.

Step 2: View on Registration details cIicmbutton and then click onm
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| 2020 M|

Chennai South |

Firm Name

|_

L
FRIChennai South/17/2020 =) 28-Feb-2020
Search CC

FTFA/Chennsi Scuth/5/2020 Firm Registration 28-Feb-2020

Online Services Search Duty and Fecs Reference Download External Links Legal Information Quick Contact

Encumbrance Gerticate ‘Starmp Vendor Duty ard Fees Gitzen Gharter Utsty Forms Natonal Portal Privacy Policy
Search/view EG Tl me How Giroutars Hyper Linking Policy.
User Manusi Latha Font Gopyright Policy T BamE0

sTAR Typenter Inestsoe Tool Terms & Condiions 4
Typewnter Intestsce Manus! E onreginet net

No:100, Santhome High Road. henna 800028, Tamil Nadu, India

FIGURE 5: SEARCH DOCUMENT 3

Step 1: View the application details click Select button and then click off Apply Onling for further
processing.
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REGISTRATION DEPARTMIENT For queries pl ntact: 1800 102 5174 Welcame TNIGRS PORTAL
(Many toFriday 8 AM o E D1, 5 )1 2 5PV i Sovernmant hoidags)
LastSignin 23-Fab 2020 1140 AM

Home  Registration E-Services Grodars DomentStshs  Drafilisfing  GuidelineValue  Sitemep  Help Support More

Home » E-Services » Certified Copy » Searchand Apply €C

Search Document Personal Details Payment

Step 2- Personal Details

Personal Details:

Name*

‘ SARANYA i
Identification Type Identification No.

\ Voler's Id Issued By Eleclion Com ¥ 9876543210 ‘

Contact Details

Email® CellNo

skeethu241@gmail eom 9876543210 ‘

Address Details

FIGURE 6: PERSONAL DETAILS 1

Enter the Personal Details:
Step 1: Enter the Name.
Step 2: Select the Identification Type from the drop down menu and enter the Identification No.

(Enter the Contact Details:}

Step 3: Enter the Email address and Cell No.
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Voters Id Issued By Election Com ¥ §876543210

Contact Details
Email® Cell No.”

skeethu241@gmail.com 9876543210

Address Details|

Country State District
India v Tamil Madu v Kancheepuram v

Taluk Village Village Name
GHENGALPATTU v GUDUVANGHERI v

1,Balaji Street ChengalpattuKanchespuram - 603001

Pincode '

603001

Door no, Street & Others '

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cerficate Stamp Vendor Duty and Fees Gifizen Charter Utiity Forms Mational Portsl Privacy Poscy. Adaress:

FIGURE 7: PERSONAL DETAILS 2
Enter the Address Details:
Step 1: Use drop down to select the Country, State, District, Taluk and Village.

Step 2: Enter the Village Name, Door no., Street &Others and Pincode.

Step 3: Click on the@tab.
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“You eannot edit the details once application is submitted.
Click OK to submit. Click Cancel to Edit Details

FIGURE 8: PERSONAL DETAILS 3

Step 1: We cannot edit the details once application is submitted.

Step 2: Click ok to submit or Click/cancel to edit details.
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REGISTRATION DEPARTMENT For guerles o ntact: 1800 1025174 Welcoms £ TNIGRS PORTAL
{Mandy to Friday /M ta £9M, Sat 110 5 PM excluding Government hoiidays)
LastSign-in 1 26-Feb-202011:40 AM
Home  Registration EServices Grodars DowmentStatis  Draftlisting  GuideiineValue  Sitemop  Help Support
Home » E-Services » Certified Copy > Search and Apply CC

sesrchDocument  Personal Detais m
Step 3- Payment and CC Collection

Application No. Payment Status

cCa/Online/1890/2020 pending

Fee Details

Particulars Amount (7}
| ] Stamp Duty on System Calculated Value 20|
2 Certified Copy Fee 0

| Total (7) 30|

Ext

Reference Download Legal Information

Utiity Forms Nafionsl Portsl Privacy

FIGURE 9: PAYMENT DETAILS 1

Step 1: View the Fee details and then click on thebutton to continue.
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Home  Regiiration E Services Grosars  DoumentStatis  Draftlisting  GuidelineValue  Sitemsp  Help Support More

Home > E-Services > Certified Copy > Search and Apply CC

SearchDocument  Personal Details m

Al fields marked with * are mandatory

E-Payment
Applicant Name* Office Name *
Address Details
Country State District
[ India v I | Tamil Nadu v Kancheepuram v
Village Name

GUDUVANCHER| |

Door no, Street & Others

1 Balafi Street Chengalpattu Kancheepuram - 603001 ‘

Pincode

603001 |

FIGURE 10: E-PAYMENT 1
Step 1: Select the Applicant Name and Office Name.

Step 2: All the other details will be populated automatically.
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Doar no, Street & Others

\j.sa Jajl Strest Chengalpattu Kanchespuram - 603001

Pincode

“ 603001 I

Applicant Details

Landline No.

Application Type™

1 Gertified Gopy 7
Select
L Certified Copy Fee

‘Stamp Duty on System Calculated Value

ill rot be accepted fo
egistration fees at the rate of 4% ie. Rs. 4000/ have to be entered

CellNo.

I 9876543210

Serviee Type”
I Gertified Gopy - Firm v J

Total

Per Page/Copy Charge (7).

quired amount 3
nst the correct service. Paying the Total As

5o please carefully entert

inst each service. Foreg.

Duty and Fees Reference

Step 1: Click on submit button.

Download External Lin Legal Information

FIGURE 11: E-PAYMENT 2

uglaipzop
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Request Submitted Successfully.
Application Mumber
S01FIRMCCYVV202002280010878

T T

FIGURE 12: E-PAYMENT 3

Step 1: Request Submitted Successfully and Application Number got generated.

Step 2: Click on
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/ 0 A1t SEM exclsding Governmes

Home  Regisiration E-Services Grosdars DomentStshs  Draftlisting  GuidelineValue  Sitemsp  Help Support More:

28-Fe-2020 12:01:33 PM IST
Welkome 1 TNIGRS PORTAL

LastSigniin  : 28-Feb-202011:40 AM

Application No. Applicant Name

2 Stamp Duty on System Calculated Value

Service Type

SO1FIRMCCVV20200 225001087 - SARANYA Certified Copy - Firm
| 1 Certified Copy Fee 10

Total

nt Gaten IFHRMS ® IFHRMS - TEST
nt Mode: @ Online

Online Services Search Reference Download

Duty and Fees

Encumbrance Cerficate Stamp Vendor

Search/View EC

Duly and Fees Ciizen Charter Utity Forms

Tl me How Girculars

User Manus! Latha Font

STAR Typemsiter Inerfsoe Tool
Typeeiter Interface Manual
Rupee Symbol

Nafionsl Portal

External Links

Legal Information
Privacy Poficy

Hyper Linking Policy
Copyright Palicy

Terms & Condiions

FIGURE 13: APPLICATION DETAILS

Step 1: Select the Payment Gateway and Payment Mode.

Step 2: Click on the button.

Quick Contact

Address:

No.100, Santhome High Road, Chenna-B00028, Tamil Nadu, India
Telephone: 044-24640160

<k@fnveginet net
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Application No. Applicant Name Service Type

S01FIRMCCVV.20200228001087 .. Certified Copy - Firm
Are you sure you want to pay Online?
9 Certified Copy Fee - 10
5 Stamp Duty on System Caleulated ves | no | 20
| § Total 30|

Select Payment Gateway: © IFHRMS ® |FHRMS - TEST
Select Payment Mode: ® Online

FIGURE 14: ONLINE PAYMENT 1

Step 1: If you want to pay Online and then cIic
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Online Services

Encumbranne Cerfiicate

28-Feb-2020 12:04:37 PM IST

Welkome I TNIGRS PORTAL

{Mondsy to

LastSign-in 254

EServices Groders  DocmentStshs  Drofilisting  GuidelineVelue  Sitemop  Help Support

Terms and Conditions

1/ We shall remit the Regis ha i foffline (Bank) p;,ment a
11/We shall ccess this Web Portal oy fo 2wl shal be resp: f all applicable laws stat d regulations tion with the use of this website

1/ shall s ths service to remit the charges collectes 25 per [} The Indjan Stamp Act. 1595 (Centrsl Act 2/1899), ) The Remsvraum'm 1908 (Central Act 16/1908], (i) The Tamil Nadu Societies
Registration Act, 1975 (Tamil Nadu Act 27/1975] (iv} The Chit Funds Act, 1982 (Central Act 40/1982), (v} Indian Christian Marrlage Act, 1872(Central Act 15/1872) (i) The Indian Partnership Act. 1932
(Central Act 9/1932), (vi) The Special Marriage Act, 1954 (Central Act 43/ 1954, vili) The Hindu Marriage Act, 1955 [Central Act 25/1955), (i) Births and Deaths Act 1969 (Central Act 18/1969), ) The
Tamil Nadu Registration of Marriages Act. 200 (Tamil Nadu Act 21/ 2008).
1/ We shall complete I required for ittance of hargesThe su
Challanand e of Banks and Registrati
process duringe-Payment.

1/We am / zre entirely responsible for 21l the contents entered / uploaded, pasted by me / us through the Web Partal of the Registration Department. The Registration Department does not control the
content enterd / posted through the Web Portl of Registration Department by the Public and as such does not guarantee the accuracy, Integrity ar quality o the contents. Under no clrcumstances
Registration Department will be liable for any content including any errors or omissions ursr‘y loss or damage of any kind incurred as a result of the use of any content posted, e-mafled or otherwise
transmitted throughthe Web Portal. Considering the giobal nature of the Internet, the Public shall comply with all th onduct and ac

It shall be the Public's responsibility to comaly with the System requirements, like H=rdw.r: Software and Internet connectivity to sccess the Web Portal of the Registration Department for remitting
online/ofline ragistration charges

The Registration Department will try its best to ensure that its Weh Portl functions properly. Sut any failure of 2ny equipment or Software at our end or Internet connectivity shall not entitle the Public for any
claim of loss or damages.

The Web Partal h i inplace to protect

ful remittance of harges can be ascertained once the e-Receipt / e-
A Dtpartment respactvely. The Regraratian Deparfmint hall ot be resporible many way for ncomplete onlt

instthe loss, misuse and lteration of infor

fon under our cantrol. However, the Registration Department shall not be entitled for any +

the Terms and Conditi

Search Duty and Fees Reference Download External Links Legal Information Quick Contact

‘Stamp Vendor
SeamhiView EG

Gitzen Charter.
Tell me How

Duty and Fees Uity Forms National Portsl

Gircuiars

Privacy Paicy Adress:
Hyper Linking Poiicy.

No.100, Santhome High Road, Ghennai- 800028, Tamil Nadu, India

Step 1: Read the terms and conditions then check the box | Agree to the terms and conditions

FIGURE 15: TERMS AND CONDITIONS

Step 2: Click on theSubmitJoutton.
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Home  Registration E-Services
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{Manday £ Fridsy 8 AM

18001025174
M

excluding Government

Grodors  DomentStshs  Draftlisting  GuideiineVelue  Sitemop  Help Support More:

28-Feb-2020 12:02:34 PM IST
Welkome  : TNIGRS PORTAL

LastSigniin  © 25-Feb-202011:40 AM

Your payment s Successtul
BankReference No *BREG202002280010177
€in Number: CREG202002280010177

Transaction Id : REG202002280010177

Generate Acknowiedgment

Online Services Search Duty and Fees Reference
Giizen Charter
Tell me How
User Manual

STAR

Encumbrance Ceriicate ‘Stamp Vendor Duty and Fees

‘SearchiView EC

Download External Links

Utiity Forms Mational Partal
Girouiars

Latha Font

Typemsiter Inferface Tool

Typemniter Inferface Manusi

Rupee Symbol

Legal Information

Frivacy Poicy.
Hyper Linking Policy
Copyright Policy
Terms & Conditions

FIGURE 16: PAYMENT DETAILS 2

Quick Contact
Adaress:
No.100, Santhorne High Road, Chennai-6000

Telephone: 04424690100

E-mail: helpresk@inreginet net

Step 1: Your Payment is successfully done and then Click Generate Acknowledgment
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Acknowledgement

Your PDF has been generated successfully!

Click here to download PDF

Online Services Search Duty and Fees Reference Downlaad External Links Legal Information Quick Contact

Encurmbrance Cerlificate Stamp Vendor Duty and Fees Gilizen Charter Utiity Forms Matonal Portal Privacy Pokcy =
SearchiVien EG Tell me How Girculars Hyper Linking Policy No.100, Santhome High Road. Ghennai- 800028, Tamil Nad, India

User Manuel Lotha Font Copyrght Policy T 24540180
sTAR Typearter Inerfaoe Tool Terms & Condiions Fax: 0
Typewriter Interfaoe Manus! E-mail: helpdesk@inreginet net
Rupee Symbol

FIGURE 17: ACKNOWLEDGEMENT COPY

Step 1: Click on click here to download the PDF files.

Step 2: Clickbutton to complete the process.
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I McAfee’ | Webadvisor We're scanning your download just to be safe. » f.‘ Scanning...

L @ .
Government of Tamil Nadu
Registration Department

Acknowledgement

Reference Details

SRO Name Chennai South - DRO
Application No. SO01FIRMCCVV202002280010878
Transaction No. REG202002280010177

Transaction Date 28/02/2020

Application Details

Applicant Name SARANYA
Service Type Certified Copy - Firm

Certified Copy Fee (X) 10

Stamp Duty on System Calculated Value (%) 20/~

FIGURE 18: PRINT ON ACKNOWLEDGEMENT COPY

Step 1: Print the acknowledgement copy.
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18001025174
SEM excluding Govermmant hfidays

)

Home  Registration

Support  More

28-Feb-2020 12:03:43 PM IST

Application No. Payment Status
CCA/Online/1890/2020 Paid
Fee Details
Particutars
| 1 Certified Copy Fee
2 Stamp Duty on System Calculated Value

| Total (7]

Welcome  : TNIGRS PORTAL
LastSign-in  : 26-Feb-2020 1140 AM
Ampunt (7)
10|
20
30|

Online Services Search Duty and Fees Reference Download External Links Legal Information

Encumbranoe Cerfifeste ‘Stamp Vendor
SearchiView EC

Dty and Fees Giizen Chartar

Tl me How Cireniars

User Manusl Latha Font

TR Typesariter Interfaoa Tool
Typemiter Interface Manus!

Uity Forms: Mafionsl Pertal Frivacy Palcy
Hyper Linking Policy
Copyright Policy
Terme & Condifions

FIGURE 19: PAYMENT AND CC COLLECTION

Step 1: View on your Application No., Payment Status and Fee Details.

Quick Contact

shome High Road, Chennal- 800022, Tarmil Nadks, India
24840180

Emil: helproci@invaginat net
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i?l?ﬁ I ALLAHABAD BANK
b i A il
PrvTrer i remer === A tradition of trst

Personal Corporate
Banking Banking
Click here to Login Click here to Login

FIGURE 20: ONLINE PAYMENT 2

Step 1: The page is directed to a payment gateway for online payment.
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FIGURE 21: ONLINE PAYMENT 3

Step 1: On logging in complete the payment process.
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Payment Status

Paid
Fee Details
Sr.No. Particulars Amount (Z)
1 Certified Copy Fee 10|
2 Stamp Duty on System Calculated Value 20

| Total (2] 30|
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FIGURE 22: STATUS OF REQUEST LIST 1

Step 1: To know the status of the request, the applicant can go to :-Services

Step 2: Click on and then click onReguest List)
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Home > E-Services » Certified Copy > Request List

Request List

Application No. Application Start Date Application End Date
Document Type Application Status Payment Status
‘ - Select - v - Select - v - Selent - vl

F81ivems found, dispiaying 1 to 10,
[First/Pravi,

Application Date.

Firm Registration 28-F20-2020
R/Goaduvancher/EOOK 123/2020 Property Desd 267202020 paie ©C Preparation
2 00K 1/25/2020 Property Desd 24F20-2020 Paid Submitted
BOOK 1/52/2020 PropertyDeed 147202020 Paid CC Preparation
R/Mylapore /BO0K 1/10/2019 Property Deed 13-Fe0-2020 Faia ‘Submitted
RiMylapora/BOOK L/2/2015 PropertyDesd 13-F20-2020 Baic Submitted
RiAmbattur/BOOK L/21/2019 PropertyDesd 13-Fe0-2020 Psia CCPreparation
RiMylapore/BOOK 1/55/2013 Proparty Desd 13-Fe0-2020 Baid CCBreparation
MOrMylapara/Brek/3/2017 Property Desd 13-F20-2020 paid CCBreparation
Rlfoin Sus Regis /BOOK 1/52/2020 Property Desd 12.Feb-2020 Paid CC Prepsration

Duty and Fex Reference

FIGURE 23: STATUS OF REQUEST LIST 2

Step 1: The Citizen can view the status of the request list under status.




