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Following is the legend of icons / signs / symbols in the Application and in the User Manual

m Previous To go back to the previous tab / section
m Next To move to next tab
Proceed To save data on screen and proceed to the next Tab
Update While editing a record, to save the modified data
m Cancel To cancel all data entered in the current step
“ Add To add another record in the table
m Reset To clear screen of all values entered and populate the
default values on screen
-}' Edit To Modify/change data entered
".T_i-T" Delete To delete data entered
¥ Mandatory Values for these fields must be entered
|?: Check box To select a given option
O-s.,, Search To search for File from database
m Search To search to a file after providing file details
*  Tamil English | Radio Button To select between two options given
m Save as Draft To save the present data entered as a draft to continue later
Save and Continue To save the present data entered and continue further
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Standing Order | RTIACT Feedback | ContactUs | Officials Email SHullih

uglabgep )
AEGISTRATION DEPARTMENT For queries please contact: 1800 102 5174

(Monday to Friday 8 AM o8 PM, Ssturday 10 AM to 5 PM excluding Gavernment holidays)

rculars Document Status Sitemap Help. Support More.

Services

Home Registration

DELINE SEARCH KNOW YOUR JURISDICTION LOGIN

5] Strest  Survey Number SEARCH FIELD OFFICES -
Username |
Zone" select - v Street Name [ |
: Password |
Sub Registrar Office” Select SRO- v oR - \ -
Type the code shown \
Village® -Select Vilage- v Village Name [ | =
Street Name* i 1 Alphabstical list of:5R0 | DRO | DG W
Cancel
User Registrati Eovant Lo 5
WELCOME TO ePAYMENT SYSTEM serfegsmaton "
Forgot Password?
. Welcome to ePayment System sPayment System s one of... | | Officials Login

&3

FIGURE 1: LOGIN PAGE

Step 1: Login to the website with your username and password
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Welcome  : LEARDERS Firm

= 25-Nov-2015 04:18:42 PM I5T
uFsiEgep E
b saTRATION pepasTHTHT i s

oM exicluding Gavernment noiidays)

LastSignin  25-Mov-2019 04:15 PM

E e Croies  Ontlstg  GulmeVehe M=

SEARCH FIELD OFFICES

Sambituc oo KNOW YOUR JURISDICTION WELCOME TO ePAYMENT SYSTEM
fram Registration Department which helps the citizen to select the service
10 be avalled from the Department, fill the details with the help of the form

AnnuaiFiling
Dismiuion of the Frr R AR
provided in the portsl and choose the mode of payment either Grline (Net-

Changein Constitufionof Sanking) or Offfine (Counter Payment at the Banki. In the case of Online
Village® B the Citizen ca his Bank Afc s maintais :

the payment through that Bank In the case of Offfine mode after filfing the
format with Service details, the Challan can be generated from the Portal
‘and can go to any Bank with that Challan for making payment. The citizen

Welcome to ePayment System ePayment System is one of the eServices
Street Name [

Sub Registrar Office”

Village Name: [ i

Street Name®

Alphabeticalfist of:50) | DRO | DIG

i

CHECK YOUR STAMP DUTY el ALCULATE BUILDING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS

Apply Online Create Document My Documents
Search/View EG Absiract for Drafl Deed Encumbrance Gertificate
Encumbrance Cerificate Cerlified Copy
Certified Copy

e 5w B _

FIGURE 2: CITIZEN’S PORTAL HOME PAGE

Step 1: To apply for the Firm Registration Annual Filing, click on Registration

Step 2: Then select Firm Registration

Step 3: Then click on
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: oy F2English F4Typewriter ] F8 Transiterstion Sdptomaincontent  StandirgOrder RTIACT Fesdback ContactUs SIS fe
- 25-Nov-2019 04:19:24 PM 1ST
ugeipgeg
4ot mecisTRATION DEPARTMENT Forgueries 6001025174 Welcome  : LEARDERS Firm
ey {Monday oo Fricay 8 AM 10 8P, 5 PM sxciuding Gouemmantnalicays)
o LastSign-in  :25-Nov-2017 0415 PM
Home  Regisiration E-Sarvices Crodars  Draftlisting  Guideline Ve More

Home > Registration > Firm Registration > Annual Filing

All fields marked with * are mandatory

Firm Details
Registration No.* Firm Name
FRiChennal South/2/2019 LEARDERS | i
Date of Formation Annual Filing Period* Date of Annual Filing
| 02-an-2019 J 20132019 v 25-Nov-2019

Date of Registration

02-Jan-2019

Supporting Details

Document Name *

FIGURE 3: FIRM DETAILS

Step 1: The Registration No, Firm Name, Date of Formation, Date of Annual Filing, Date of
Registration will be populated automatically.

Step 2: Use drop down to select the Annual Filing Period

Step 3: Click onbutton
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ptomeincontent  StandingOrder RTIACT Feedback ContectUs i i

-y 25-Nov-2019 04:19:11 PM IST
ugeysgen
REGISTRATION DEPARTMENT 15001025174 Welcome  : LEARDERSFirm
IMenday to Fridsy 8.4 1 5 PM excluding Gou -

i o
Home > Registrati

& Pdf Preview Page - Google Chrome

A Notsecure | 10.236.26.211:8443/portal/web?r

Type=ApplicationRH8&actionVal=pre:

iForm2A&iscreen]d=95000028 csrf=4e37.

09-fee7-4a95-b80d-a1b...

PRIV_FA2232271574678947712.pdf
Firm Deta

fesid
FRICH
Date of| FORM II-A
02-Jar]
| FORM OF DECLARATION
Date of|

= (See mile 3-4)

Name of the firm LEARDERS

No

Date of Registration 02-Jan-2019

2RAJAJI STREET,CHENGALPATTU,KANCHEEPURAM
- 603001., GUDUVANCHERI, CHENGALPATTU Taluk,
Kancheepuram District, Tamil Nadu, Pincode - 603001,

Suppor|
Place of business

Docy India

FIGURE 4: FORM OF DECLARATION

Once click the download button to generate the form of declaration
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Supporting Details

Document Name *

- |

Upload Documents

e Ehm '

Note:
1 Maimum 1 Att

10MB sligwied [Oniy FDZ JPEG PNG GIFTIFFTIEIPG are sllowes]
ptes fie. Check wheth e ot

Graitemtound
1
St.No. FieName Action
APR 7000054 TN 2015 11250005525, TMELT 554 56t @
EXES
Presented By~
- Select- v
Remarks

FIGURE 5: SUPPORTING DETAILS 1

Step 1: Enter the Document Name

Step 2: Choose file andl.upload document

uglayszeop
REGISTRATION DEPARTMENT
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| 0z-san2019 ] 20132019 | 25-Nowv-2019 s

Date of Registration

| 02-1an-2019 J

Supporting Details
Document Name *
Unload Doruments

RN . ........|

Nete
LMasimurn 1 Attachmes

D IPEG.PNGGIFTIFFTIFIPG are siawes)

FIGURE 6: SUPPORTING DETAILS 2

Step 1: Click on add | button to add the file

Step 2: If you want to edit or delete the uploaded document click on
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Presented By *

VILLIAM -

Remarks

FeesType Faes Amount(Z)

‘Annuz! Filing Fee
Delay Fes
L Totsl Fees @) 00|

Online Services Duty and Fees Reference Download External Links Legal Information Quick Contact
Encumbrance Certibcate Giizen Charter Latha Font MNational Partal Adress:
Typewriter Inferface Manus! No:100, Santhome High Road, Chenna-800023, Tamil Nedu, India
Telephone: 04424640100
Fax; 044-24042774
E-mail: helpdesk@nreginet net

Rupee Symbol

“Bribe ghving and recelving Is an offence. Complaints SboUt demand for Bribis may be made in Person Gr over phons Lo the diectorats of Vigilance and Anti-cormuption,

“For Election Related Information

omission, the Department cannct be held responsibie, The contents of the site are of informative In nature.

nt of TamANady.

Best Viewed in Internet Expio
Last Update:

FIGURE 7: FEE TYPE

Step 1: Use drop down to select the names in the Presented By column

Step 2: View fee type and click orf submitoutton

10
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F2Engish F4Typewiter [l F8 Transhteration HE Skiptomeincontent  StandingOrder RTIACT Feetbock ContoctUs oy i i
s 25-Nov-2019 04:20:48 PM IST
7 ugeypgiern
- REGISTRATION DEPARTMENT or 8001025174 ‘Welcome LEARDERS Firm
3 iMenday to Fricey 3 PM sxiuding Govemment holidays
Lastsignin  : 25-Nov-201904:15 PM
Home  Registration E-Sarvices Grodors  Drafilisting  GuidefineVale  More

Acknowledgement

Your Application Has Been Submitted Successfully!

Please Note The Application Number For Future Refemn4TPAFfChennaiSﬂL\ th/1156/2019 l

=3 KN

Online Services Search Duty and Fees Reference Download External Links Legal Information

Encumbrance Carfficate ‘Stamp Vendor Cifizen Charter Latha Font Naionsl Pertal
‘Search/View EC Typewriter Inferface Manuai igh Road, Chennai 600023, Tamil Nad, India
Rupee Symbel g 100

FIGURE 8: ACKNOWLEDGEMENT 1

Step 1: Application has been submitted successfully

Step 2: Note thqupIication Numbeljfor Future reference

Step 3: By clicking Done, Print and Pay, we can do the action respectively

11
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REGISTRATION DEPARTMENT

L i — Sdptomaincontent  StancigOrder RWACT Festback ConeactUs

25-Nov-2019 04:21:15 PMIST
ufkysgan
REGISTRATION DEPARTMENT ‘Welcome  LEARDERS Firm
LastSignin 25-Nov-2015.04:15 914

o Allfields marked with * are mandatory
Applicant Name™ Office Name *
[ WILLIAM " Gooduvancheri ¥
Address Details
Country State District
[ india v‘ | Tami Nadu -i Kancheepuram v
Village Name

I GUDUVANCHERI ‘

Door no, Street & Others

4 SARATHI NAGAR CHENGALPATTUKANCHEPURAM - 603002 ‘

Pincode

l 603002

Applicant Details

FIGURE 9: E-PAYMENT 1
Step 1: Use drop down to select the Applicant Name and Office Name

Step 2: Address Details and Applicant Details will be auto populated

12
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oor o, Street & Uthers

4SARATHI NAGAR CHENGALPATTUKANCHEPURAM - 503002

Pincode

5
! 03002
|

Applicant Details
Landiine No..

l 04435675501

Application Type®
Firm Registration
Service Deseription

” Annwal Filing Fee

‘ ¢ Delay Fee

nt/excess amount &

Service will not be accepted for Reglstration

Total

wrongService will not be sccepted for Regist
the r3te of 7% ie. Rs 7000/ Registration fees at the rate of 4% fe, Rs. 400!

Celi No.

9876543710

Service Type”

Annual Declaration

Email

WILLIAMGEORGERGMAILCOM |

Application Number

l TPAF/ChennaiSouth/1156/2019 ]
S ———

Per Page/Copy Chesge (2]

scl

scl

o be entared

oplesse careful

100

deed of Value Rs. 1,00,000/-
3 selecting either anz of the

ch service For eg, For
3l Amount of Rs. 110

er the required smount s
tthe correct service. Payiny

uglayszeop
REGISTRATION DEPARTMENT

FIGURE 10: E-PAYMENT 2

Step 1: Applicant Details will be populated automatically.

Step 2: View on Service Description and click on submit

13
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Request Submitted Successfully.
Application Number
SO01FREGVV201#11250010016

FIGURE 11: PAYMENT 3

Once the Application is submitted, then click on o continue payment

14
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25-Nov-2019 04:21:38 PM IST

[T —

ufeysgen
REGISTRATION DEPARTMENT

Welcome  * LEARDERSFirm

Registration

For queries plea:
Monday to Frigay 8 AMIo 8 PM. S

LastSignin £ 25-Nov-2019.0415 PI

E Services Grouars  Drefilsting  GuidelineVahe  More

Service Type
Annual Declaration

Application No.
S01FREGVV201911250010015

Applicant Name
WILLIAM

| Annual Filing Fee

z Delay Fee 50
| Total 100
Select Payment IFHRMS ® IFHRMS - TEST
Select Payment ® Online Offline

Online Services Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cerlifcate Gitizen Charter. Latha Font MNational Portal

Typewriter Interface Manual
4540100

Rupes Symbol

E-mail: hikpdeski@inraginet net

FIGURE 12: PAYMENT GATEWAY
Step 1: On clicking on Pay now, the site takes us to a payment gateway

Step 2: Select the mode of payment zither online or offline

Step 3: Click on thutton

15
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Draftiisting  Guideline Value

Application No. Service Type
SO1FREGVV201911250010015 ' =5 Annual Declaration
1 ‘Annual Filing Fee 50
o e [ | 2
100

Seect Payment Gateway: © IFHRMS ® [FHRMS - TEST
Select Payment Mode ® Online:  © Offline:

FIGURE 13: ONLINE CONFIRMATION

Confirm if you want to pay online and click yes or no

16
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F2English F4Typewr

o 25-Nov-2019 04:21:54 PM IST
b ugbipgiop
b REGISTRATION DEPARTMENT For gueri Welcome  LEARDERS Firm
X rgntiay o Frigsy 5.4 M, Ssture, M exciuging Govems riays)

LastSignin £ 25-Nov-2019.0415 PI

Sevices  Cimulars  Drafilisting  GuidelineVaie  More

Terms and Conditions

1/We shall remit the Registration chzrges through onlir foffline (Bank) payment. x
1/We shall access this Web Portal only for |awful purposes and shall be responsible for complying with all applicable laws, statutes and i tion with the use of this website.

1/ We shall use this service to remit the charges collected as per fl The Indian Stamp Act, 1899 [Central Act 2/1859),fi| The Registration Act, 1908 {Central Act 16/1%08),ifi The Tamil Nadu Sacieties S
Reglstration Act, 1975 (Taml Nadu Act 27/1973) (i) The Chit Funds Act, 1982 (Centra Act 40/1982), v} Indian Christian Marriage Act, 1872(Central A:us,ts72w.)'rhemm‘n Parinership Act. 1932

{Central Act $/1932),(vii) The Special Marriage Act, 1954 (Central Act 43/ 1954], {vili) The Hindu Marriage Act, 1955 (Central Act 25/1955), {ix) Births 2nd Deaths Act 1969 (Central Act 16/1969), (<) The
Tami Nadu Registration of arrages Act 2009 (Tamil Nadu Act 21/ 2005)

1/We shall complets required for it hargesThe successful remit itratoncharges can be sscertained once thee Receipt /e
Challanand e g trough tha webAe of anks and Registraion Department respotbuely The Regstration Dapartment shall ot b ny way for ine

process during e-Payment.

11/ am/ are entirely responsible for ol the cantents entered / upluaded, posted by me. us through the Web Partal of the Registration Department The Registrstion Department does ot control the
caniententered / pested through the Web Portal of Reglstration Department by the Public and as such does not guarantee the accuracy, integrity or quality of th . Under no circum:
Registration Departmentwill be liable for any content including 2ny errars or omissions or any loss ar damage of any kind incurred a5 result of the use of 2ny content posted, e-maled or atherwise
transmitted throughthe Web Portal. Considering the global nature of the Internet, the Public shall comply with all the rules regarding online conduct and acceptable content.

It shall be the Public's responsibility to comply with the System requirements, like Hardware, Software and Internet connectivity to access the Web Portal of the Registration Department for remitting
online/offine registration charges.

Department will try its best to ensure that its Wieb Portal functions properly. But any failure of any equipment or Software at our end or Internet connectivity shall not entitle the Public for any ‘

dlaim of loss or damages.
The Web Portal ha i In place to protect against the loss, misuse and alteration of information under our control. Howeve: istration Department shall not be entitled for any «

Online Services Search Duty and Fees Reference Downlaad External Links Legal Information Quick Contact

Encumbrance Carfiicate Stamp Vendor Cizen Charter Latha Font Nafonsl Pertal Address:
SearchiView EC Typemeiter Inferfaoe Manua! No:100, Santhome High Roar, Chennai-B00028, Tamil Nadk, India

FIGURE 14: TERMS AND CONDITIONS

Step 1: Read the terms and conditions then check the box ' | Agree to the terms and conditions

Step 2: Click on thefSubmitjbutton

17
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F2English F4Typewiter p tomain content

g 25-Now-2019 04:22:13 PM1ST
; ugkypgan
REGISTRATION DEPARTMENT 18001025174 ‘Welcome : LEARDERS Firm

IMonday to Fridey & ? P excluding Gon

LastSignin £ 25-Nov-201904:15PM

Home  Registration E-Services Grosars  Draftlisting  GuidelimeVale  Mare

Your payment s Successtul
Bank Reference o BREG201911250009332
Cin Number: CREG201911250009332

Transzction Id :REG201911250009332

nerate Acknowledgment

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbranoe Cericate ‘Stamp Vendor Cifzen Charter Latha Font Mational Portal
‘Search/View EG Typenriter Intertace Manus! thome High Road. Chennal- 00028, Tamil Nad, india
Rupee Symbol el 04424840180

FIGURE 15: GENERATE ACKNOWLEDGEMENT

Step 1: Payment Done Successfully

Step 2: Click onl Generate Acknowledgemen{ button

18
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F2Engish F4Typewriter [l F8 Transhteration

@

uglayszeop
REGISTRATION DEPARTMENT

B g — e ——— -

ugeippm

23-Nov-2019 04:22:24 PM IST

REGISTRATION OEFARTMENT Weieme :LEARDERS A
LastSignin  25-Now- 2013041571
e I e L et e e D
Acknowledgement

Your PDF has been generated sticcessfully!

Click here to download PDF

Online Services Search Reference Download External Links Quick Contact

Duty and Fees

Legal Information
Encumbrance Gertfee Stamp Vendor
SearchiView EG

Gifizen Charter Latha Font
Typemiter Inferface Manussl

Rupee Symbol

Mafional Portal

FIGURE 16: ACKNOWLEDGEMENT 2
Step 1: Click or click here 1o download the PDF files

Step 2: Clickl ok})utton once downloaded the PDF

19
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APP_7000034_TXN_201911250009332_TMPLT_994.pdf

Government of Tamil Nadu
Registration Department

Acknowledgement

Reference Details

SRO Name Gooduvancheri

Application No. S01FREGVV201811250010016
Transaction No. REG201911250009332
Transaction Date 2501172019

Application Details

Applicant Name WILLIAM

Service Type Annual Declaration

Annual Filing Fee (%) 50/-
Delay Fee (%) 50/-

FIGURE 17: PRINT ON ACKNOWLEDGEMENT COPY

Print the acknowledgement copy

20
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SorEaIS S p/ ALLAHABAD BANK
o et o) \ 1 G oo e
=

Prerer i e

A tradition of trust

Personal Corporate
Banking Banking

Click here to Login Click here to Login

FIGURE 18: ONLINE PAYMENT

The page is directed to a payment gateway for online payment

21
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B
D3 <4

S

SdATeraTS b ' ALLAHABAD BANK
B i ‘ R e
=

TRerer o GVETT A tradition of trust

1) RTGS timings for customer transaci

Please do not disclose your Userld/Password in response to any e-Mail from known or unknown addresses.
‘Welcome to TamilNadu IGRS payment Gateway

Personal Banking Login

User o
Password  |Password

For Secure log-in use Virtual Keyboard (untick to use keyboard)

Terms and Conditions Trouble Logging In ? Is this a Valid site ?

FIGURE 19: ONLINE PAYMENT

On logging in complete the payment process

22
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F2Engiich  F4Typewr

ip tomein content  Standing Order  RTIACT Feodbock ContoctUs g8 il

x 25-Nov-2019 04:23:06 PM IST
ugiggiag .
REGISTRATION DEPARTMENT usries pleass 16001025174 Welcome ¢ LEARDERSFirm

§ o 3PM. S

{Mondiay to Frigsy & AM1o 8 PM, ] sxciuding Gowerm

LastSignin - 25-Nov-20190415 PM

Home  Regictration Services Grodars  Drefilisting  GuidelineVale  More

Acknowledgement

Your Application Has Been Submitted Successfully!
Please Note The Application Number For Future Reference: TPAF/ChennaiSouth/1156/2019 »

L ]

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cerficate Stamp Vendor Giizen Charter Latha Font MNaional Pertal
SearchiView EG Typeneiter Inferface Manusai
Rupee Symbol

FIGURE 20: ACKNOWLEDGEMENT 3

Click on' Print button to generate the form of declaration

23
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Siptomaincontent  StancirgOrder RTIACT Feadbeck ContactUs &80

Home  Registration

E-Services Grosdars  Drafilisfing  GuidelineVahe  Mors

25-Nov-2019 04:23:17 PMIST

ufeipgep
REGISTRATION DEPARTMIENT Fol 18001025174 Wekcome  © LEARDERSFirm
{Monday to Friday & A Bh excluding Governme:
LastSignin  ©25-Nov-2019.04:15 PM

Acknowledgement
Your PDF has been

generated successfully!

Click here to download PDF

Online Services

Encumbrance Cerlifcate

Search
‘Stamp Vendor
‘Search/View EC

Duty and Fees Reference

Giizen Charter

Download
Latha Font
Typewriter Inferface Manual

External Links

MNational Portal

Legal Information Quick Contact

home High Road, Chennal- 800028, Tamil Nad, India

Rupee Symbol 24940100

E-mail: hifpriesk@inreginet net

g recenving is an cftence Combiaints about demand for bribe mav be mads in berson oe over hons o the ditectorate of Viailance and Ant-cormustion.

FIGURE 21: ACKNOWLEDGEMENT 4
Step 1: Click on click here 1o download the PDF files

Step 2: Cliclok Button to your application was successfully

24
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APP_9500001_TXN_14291_TMPLT_9500003.pdf

FORM II-A

FORM OF DECLARATION

(See rule 3-A)

Name of the firm LEARDERS

Registration No. FRIChennai South/2/2019

Date of Registration 02-Jan-2019
2,RAJAJI STREET,CHENGALPATTU,KANCHEEPURAM
- 603001, GUDUVANGHERI, CHENGALPATTU Taluk,
Place of business
Kancheepuram District, Tamil Nadu, Pincode - 603001,
India
Period for Declaration 2018-2019

Date of Declaration 25-Nov-2019

& Opening APP 95...pdf.. A Show all X

FIGURE 22: PRINT ON FORM OF DECLARATION COPY

Print the Form of Declaration
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REGISTRATION DEPARTMENT

F2English F4Typewriter [l F3 Transhiteration

25-Nov-2019 04:23:48 PM1ST
ugeysgen
REGISTRATION DEPARTMENT

tact: 18001025174 Welcome  © LEARDERSFirm
10AM 55 P xcluding Goy

IMonday to Fridsy 841

LastSignin £ 25-Nov-201904:15PM

Home  Registration E-Services Grosars  Draftlisting  GuidelimeVale  Mare

Request List

Application No. Request Type Status
T = ol

- Select- v

- Select -

Created Date

3=

Oneitemfound.
1

Applicationo. Registration Number

TPAF/ChernaiSout

5 Annual Fiing FR/Chennal South/2/2015 25-Nov-2015 =

Online Services Search Duty and Fees Reference Download External Links Legal Information

Encurbranoe Cerffcate Stamp Ciizen Charter Lstha Font Nafionial Portal

FIGURE 23: REQUEST LIST

The Citizen can view the Status of the Request unde! Status
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