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Following is the legend of icons / signs / symbols in the Application and in the User Manual

m Previous To go back to the previous tab / section
m Next To move to next tab
Proceed To save data on screen and proceed to the next Tab
Update While editing a record, to save the modified data
m Cancel To cancel all data entered in the current step
“ Add To add another record in the table
m Reset To clear screen of all values entered and populate the
default values on screen
-J' Edit To Modify/change data entered
"L-T" Delete To delete data entered
¥ Mandatory Values for these fields must be entered
|?': Check box To select a given option
'::’s.,, Search To search for File from database
m Search To search to a file after providing file details
Tamil English | Radio Button To select between two options given
m Save as Draft To save the present data entered as a draft to continue later
Save and Continue To save the present data entered and continue further
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Standing Order | RTIACT

Feedback | ContactUs | OfficislsEmail | sullp
For queries please contact: 1800102 5174
iy B AM o 8P 5 o
Home  Registra E Ciradas  DocurentStabs  GuidefineVake  Stemap  Help Support
‘GUIDELINE SEARCH KNOW YOUR JURISDICTION LOGIN
(5 Street . Survey Number SEARCH FIELD OFFICES Ui
Zone® - Select - v Street Name [
= Password
Sub Registrar Office” -Select SRO- ¥; oR
Type the code shown
Village® -Select Village- v ki Narme r
Gance
User Registration Forgot Usarname?
COME TO ePAYMENT SYSTEM "
‘Welcome officials Login
A g
> < 4
‘CHECK YOUR STAMP DUTY VALUATION 'CALCULATE BUILDING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS
Apply Online Greate Document My Documents
SearchView EC Abstract for Draft Desd Encumbrance Certificate
Encumbrance Gerfificate Certified Copy.
Gerlifisd Gopy
MEVe AMD EUTRY

FIGURE 1: LOGIN PAGE

Step 1: Login to the website with your username and password
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F2English F4Typewriter ncing Ordor RTIACT Feedbock ContactUs s e

28-Nov-2019 D3:20:04 PM IST

TRy udeisgan )
g d)  seosThaon oeraament For queries please contact: 1800 1025174 Vi

(Mondsy to Fricay 8 AM 108 i 5

Last Signiin © 27-Nov-2019 0318 PM

KNOW YOUR JURISDICTION 'WELCOME TO ePAYMENT SYSTEM
@ Welcare to ePsyment System ePayment System Is one of the eServices

SEARCH FIELD OFFICES

from Registration Department which helps the citizen to select the service
10 be availed from the Department, fill the details with the help of the form
provided in the portal and choose the mode of payment either Online (Net-
Banking) or Orfiine (Counter Payment at the Sank). In the case of Online
oo : s s

the payment Bank.In th Offl s filling the
format with Service details, the Challan can be generated from the Portal
and can 20 to any Bank with that Challan for making payment. The citizen

J

ALCULATE BUILDING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS

Street Name [

Sub Registrar Office®

Village®

Street Name®

Alphabetical list of:5R0 | DRO | DIG.

‘CHECK YOUR STAMP DUTY'
Apply Online Greate Document My Decuments
SearchView EC Abstract for Draft Desd Encumbrance Certificate
Encumbrance Gerfificate Gertified Copy
Geriifisd Gapy

FIGURE 2: CITIZEN’S PORTAL HOME PAGE

Step 1: To apply for the Alteration in Name or Location of the Firm, click or Registration

Step 2: Then Select Firm Registration

Step 3: Then click on}| Alteration in Name or Location of the Firm]
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Reset F2Engish FaTypewriter [l F3 Transiteration == Sptomsincontent  Standing Order RTIACT Feedbeck Contertls &/ i
: 28-Nov-2019 03:21:34 BMIST
Ny ufappep
Gk REGISTAATION DEPARTMENT o Nelcoma - leadrs Firm
s _astSignin 1 27-Nov-201903-18 PM
Home Registration E-Services. Giralars. DraftListing Guideline Value Mare

Home > Registration » Firm Registration > Alteration in Mame or Location of the Firm

All fields marked with * are mandatory

Firm Details
Registration No.* Firm Name
FR/Chennai South/177/2019 | teaders ‘
Date of Registration * Registered Office Address ..
| 27-Nov-201% [ awscderfvbgtighjfghk, GUDUVANCHERI, CHENGALPATTU Taluk. Kancheepuram District, Tamil Nadu, 1
New Firm Name Effective Date of Change..*
Lader I 15-Nov-2019

) Change The Firm Location

Supporting Details

Document Name *

FIGURE 3: FIRM DETAILS

Step 1: Registration No., Firm Name and Date of Registration and Registered Office address will be
populated automatically.

Step 2: Enter the New Firm Name and Effective Date of Change.
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@ Change The Firm Location

Address Details

Country” State® District™

India v Tamil Nadu v Kancheepuram

Taluk™ Village™
CHENGALPATTU v GUDUVANCHERI v

Door no, Street & Others”

1. balaji street chengzlpattu kanchee puram - 603001

Pincode™

603001

Contact Details

Cell No* Landline No.(Please provi Email

9876543210

Effective Date of Change ..

15-Nov-2019

FIGURE 4: CHANGE THE LOCATION DETAILS 1

Step 1 Tick the select box if we need to do any changes in the Firm Location.

Step 2: Enter the JAddress Details| and use drop down to make changes in Country, State, District,
Taluk and Village.

Step 3: Enter the Door no,Street & Others and Pincode.

Step 4: Enter the lContact Detailslto Cell No., Landline No. and Email.

Step 5: Select the Calender Menu on Effective Date of Change

Step 6: Click onbutton to update the file or if else to click button.
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Sptomeincortant  StandingOrder RTACT Fesdback Corcoctls - Al

F2English F4Typewriter [ F3 Transiiteration

28-Nov-2019 03:23:28 PM IST

ufly g
REGISTRATION DEPARTMENT For queries please 5001025174 Welcome  :beadars Firm
Mecitay o Fridsy & AM o8 P, Sstureay 1 exzluing Gevernment raidsys
LastSignin 27-Nov-201903:18PM
Home  Regstration Esarvices Grofas  Drartlsting  GuidelineVae  Mae

Home > Registration > Firm Registration > Alteration in Mame or Location of the Firm

Allfields marked with * are mandatory

Firm Details
Registration No.” Firm Name
- r 1 (X
| FR/Chermai South/177/2019 | | tescrs |
Date of Registration * Registered Office Address..
| 27-Nov-2019 ‘ [ awscderfvbgtiekifehk GUDUVANCHERL CHENGALPATTU Teluk Kancheepuram District. Tamil Nadu, £ ]
New Firm Name* Effective Date of Change...”

| Lzder I 15-Nov-2019

# Change The Firm Location

Lbala]f strees chengalpatiu kancheapuram - 03001, GUDUVANCHER, GUDUVANCHER], CHENGALPATTU, Kanchespuram, Tamil Nady, Indis, 503001

Supporting Details

FIGURE 5: CHANGE THE LOCATION DETAILS 2

Step 1: Check the updated address details
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Supporting Details

Document Name ™

Upload Documents

Chaose File | Nofile chosen

FIGURE 6: SUPPORTING DETAILS

Step 1: Enter the. Document Name

Step 2: Choose file and then cIick[upIoad document

Step 3: Click on@ button to add the file

Step 4: If else to click faction tab edit or delete
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PresentedBy*

SARANYA v

Remarks

Total Fees (@)

Online Services Duty and Fees Reference Download
Encumbrance Carificate Stamp Ve Giffzen Chastar Latha Font
Typemiter Inferface Manual
Rupee Symbal

External Links Legal Information Quick Contact
Nafionsl Portal
Ho:100, Santhome High Road, Chennal-600023, Tamil Nadk, India
- 04424640180
04424842774
il: helpdesi@inraginet net

FIGURE 6: FEE TYPE

Step 1: Use drop down to select the name in Presented By :olumn

Step 2: View fee details and click on button

10
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=t F2Engiish F4Typewniter [ F8 Transiteration ] Séptomeincontent  StandingOrder RMIACT Fesdbock Contactls iAo faa
o - 22.-Wov-2015 03:24:48 PM IST
) ufeippen
P Morday o Frics S
S Last Sign-in o
Hame Registration E-Services: Circulars DraftListing Guidedine Value Mare
Acknowledgement

Your Application Has Been Submitted Successfully!

Please Note The Application Number For Future Reference: TPANL/ChennaiSouth/1164/2019

Online Services Duty and Fees Reference Download External Links Legal Information Quick Contact
Encumibrance Ceriifcate Cilizen Chaster Latha Font Nafional Portal Adress:
Typemiter Inferface Manual thome High Road, Chennai 800022, Tamil Nady, India
Rupee Symbol ol 24640100
Fa

E-mail: helpdeck@inraginat net

FIGURE 7: ACKNOWLEDGEMENT 1

Step 1: Application has been submitted successfully

Step 2: ThefApplication Numberffor Future reference

Step 3: Click pay button to pay the fees

Step 4: Or else click on Done button

11
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F2Engish FaTypewriter [ F8 Transkeration s % Standing Order RTIACT Feadback ContactUs s g
3 28-Nov-2019 03:25:25 PM IST
uflisgan
o REGISTRATION DEPARTMENT For queries 8001025174 Welcome Ieaders Firm
Ny i¥onday o Fridey § AM o 8 PM, Sevu 5 PM sxciuging Govemmen: holidays)
i LastSignin 27-Nov-201903:13PM
Home  Registration E-Sarvices Cirodars  Draitlisfing  GuidelineValue  Mare
Allfields marked with " are mandatory
E-Payment
Applicant Name™ Office Name*
el
villiam v | Gooduvancheri -
Address Details
Country state District
[ India v Tamil Nady v Kancheepuram v
Village Name

‘ GUDUVANCHERI |

Door o, Sireet & Others

ooortiurhgrigfighuzhdighds] ‘

Pincade

I 803001

Applicant Details =

FIGURE 8: E-PAYMENT 1

Step 1: Use drop down to select the Applicant Name and Office Name

Step 2: Applicant details and Address details will be populated automatically.
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Door no, Street & Others

evortivrhefigfighughdfighdii

Pincade
603001

Applicant Details

Landline No. Cell No. Email
| 9876543210 |
Application Type* Service Type® Application Number
| Firm Regisiration v Alteration in Name or Location of | ¥ TPANL/ChennalSouth/1184/2019 i
Select Fecs Amourit (7] Per Page/Copy Charge (7]
» AlterstioninFirm Name Fee | 50 | -
‘ “ AlterationinFirm Principal Address Fee | 50 | -
Total 100

Paymentof unt sgainstwrong Service will not be accepted f please carefully enter the required smaunt against each service. For eg, For Sale deed of Valus Rs. 1.00,000/-
Stamp DUty stehe rate of 7% e, Rs 7000/ Registration fees at the rate of 4% e, Rs. 4000/- have to be entered against the correctsarvice Paying the Total Amount of Bs. 11000/ by selacting either oneof the

Servicewill not be accepted for Registration

FIGURE 9: E-PAYMENT 2

Step 1: View on Service Description and click or submit

13




Firm Registration — Alteration in Name or Location of the Firm: Citizen’s Portal User Manual

Request Submitted Successfully.
Application Number
SO1FREGVV201911280010058

FIGURE 10: E-PAYMENT 3

Once the Application is submitted, then click or'Pay nog button

s
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FzEnglisn F4Typewriter [ Fa Transiteration

Suptomsincoment  SandirgOrier RIACT Fesbak Coresctls il [

- - 28-Nov-2015 03:25:53 PM IST
) ufeippen
REGISTRATION DEPARTMENT "0 i Melcome +leaders Firm
i Monday to Friday & AMto3 PM. Y
: -astSign-in 27-Nav-20190218 PM

Home  Registration E-Services Crafers  Drsftlisting  GuidelineValue  More.
Application No. Applicant Name. Service Type
SO1FREGVV201911280010058 william Alteration in Name or Lo..

Alteration in Firm Name Fee
2 AlterationinFirm Principal Address Fee 50

| Total 100

i © IFHRMS ® IFHRMS - TEST
® Online Offline

Online Services Search

Duty and Fees

Reference Download External Links Legal Information Quick Contact

Encumbrance Certicate

‘Stamp Vendor Gilizen Chaster Latha Font
SearchiView EG Typemiter Interface Manual

Rupee Symbol

[N

FIGURE 11: PAYMENT GATEWAY

Step 1: On clicking on Pay now, the site takes us to a payment gateway

Step 2: Select the mode of payment zither online or offline

Step 3: Click on thutton

15
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EServices

Brnlicant Name Service Type

Application No.
SO1FREGVV201911280010056 Alteration in Name or Lo...
Are you sure youwant to pay Online?
1 Alteration inFirm Name Fee 50
2 ‘leration nFirm Princips! Address [ ~o | - =
| | Total 100]

Select Payment Gateway: @ IFHRMS ® IFHRMS - TEST
Sefect Payment Mode: ® Online @ Offline

FIGURE 12: ONLINE CONFIRMATION

Confirm if you want to pay online and click yes or no

16
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F2English F4 Typewriter

28-Nov-2019 03:26:11 PMIST
uflypgap
REGISTRATION DEPARTMENT 18001025174 Weicome - leaders Firm
M excluding Gover

Monday ca Friday & Al

LastSignin  :27-Nov-201903:18 PM

Services  Ciodars  Draftlisfing  GuideineValue  More.

Terms and Conditions

1/ Weshall remit the Reg harges through onli foffline (Bank) payment -
17 We shall access this Web Portal only 1 mrlamuxpurpnses.nnshau be responsible for complying with a1l applicable lzws, statutes and i +ion with the use of thiswebsits

1/ We shall use this service to remit the charges callected 26 per i) The Indian Stamp Act, 1699 {Central Act 2/1895), /i) The Rezistration Act, 1906 (Central Act 16/1908], (i) The Tamil Nadu Societies N
Resistration Act, 1975 (Tamil Nadu Act 27/1575) v} The Chit Funds Act, 1552 (Central Act 40/1952], ) Indian Christian Marriage Act, 1572(Central Act 15/1872) v The Indian Partnership Act. 1932
{Central Act 9/1932), (v1i) The Special Marriage Act, 1954 (Central Act 43/ 1954), {vill) The Hindu Marriage Act, 1955 (Central Act 25/1953), (ix) Births and Deaths Act 1969 (Central Act 1671969, (x) The

Tamil Nadu Registration of Marriages Act, 2009 (Tamil Nadu Act 21/ 2009)
1/ W shall complete sll required for ittance of regi hargesThe successful harges can be sscertained once the e-Receipt /&
Challanande thraugh the website of Sanks 2nd Rezistration Department respectively. The ReﬂslrauonDepal’tmen'sha’\ not be respansible in anyway for incomplete online

process during e-Payment.

1/ \We am/ are entirely responsible for all the contents entered / uploaded, pasted by me/ us through the Web Portz] of the Registration Department. The Registration Department does not control the

content enterad / posted through the Web Portal of Registration Department by the Pul d as such does not guarantee the accuracy, integrity or quality of the contents. Under no circumstances.
Department will be lisble for any. anyerrors or. any loss or damage of any kind incurred 25 3 result of the use of zny content posted, e-mailed or otherwise

transmitted thraugh the Web Portal. Considering the global nature of the Internet, the Public shall complywith all the rules regarding arline conduct and acceptable content

It shall be the Public's rP_iDDnsrhﬂn'nn comply with thE System requirements, like Hardware_ Software and Internet connectivity to access the Web Portal of the Registration Department for remitting

online/offline registration charg:

The Registration Dapmmemku try its best to ensure that its Web Portsl functions properly. But any failure of any equipment or Software at our end or Internet connectivity shall not entitle the Public for 2ny
lzim of loss or damages

The Web Portal ha: bl inst the loss, misuse and alt i informatie der our contral. However, th istration Department shall not be entitled forany »

Agree the Terms and C

Online Services cl Duty and Fees [Tr— Download External Link Legal Informal Quick Contact

Encumbrance Ceribcate Stamp Ve Gifizen Ghaster Nafional Portal Address:

FIGURE 13: TERMS AND CONDITIONS

Step 1: Read the terms and conditions then click the check the box ‘I Agree to the terms and
conditions “

Step 2: Click on thefSubmitfoutton

17
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- sat F2Engiish F4Typewriter [ F8 Transfteration i Sdptomeincontent  StandingOrder RTIACT Feedback ContactUs muip g
o 28-Nov-2019 03:26:33 PM IST
uflipgap
el REGISTRATION DEPARTMENT For quer + 18001025174 Welcome - leaders Firm
Ny fionday o Friday = '3 PM exclucing Govemment holidays)
o Lastsignin  ;27-Nov-201903:18 PM
Home  Registration E-Services Circdars  Draftlisting  GuidefineVahe  More:

Vour payment is Successful
Bank Reference No.; BREG201911280009374
Cin Number: CREG201911260009374

Transaction Id : REG201911280009374

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cestcate ‘Stamp Vendor Cilizen Chaster Latha Font National Portal Adress:
‘SearchView EC Typewriter Inferface Mancal thome High Road, Chennal 800028, Tarmil Nadu, India
Rupee Symiol

FIGURE 14: GENERATE ACKNOWLEDGEMENT

Step 1: Payment Done Successfully

Step 2: Click oanenerate Acknowledgement putton

18
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- sat F2Engiish F4Typewriter [ F8 Transfteration i Sptomeincontent  StandingOrder RTIACT Fesdback ContactUs s il
o 28-Nov-2019 03:26:41 PM IST
uflipgap
el REGISTRATION DEPARTMENT For quer + 18001025174 Welcome - feaders Firm
Ny fionday o Friday = '3 PM exclucing Govemment holidays)
o Lastsignin  : 27-Nov-201903:18 PM
Home  Registration E-Services Circdars  Draftlisting  GuidefineVahe  More:

Acknowledgement

Your PDF has been generated successfully!

Click here to download PDF 8 ~

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cestcate ‘Stamp Vendor Cilizen Chaster Latha Font National Portal Adress:
‘SearchView EC Typewriter Inferface Mancal thome High Road, Chennal 800028, Tarmil Nadu, India
Rupee Symiol

FIGURE 15: ACKNOWLEDGEMENT 2
Step 1: Click on click here 1o download the PDF files

Step 2: Click@)utton to your payment was successfully

19
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Government of Tamil Nadu
Registration Department

Acknowledgement

Reference Details

SRO Name Gooduvancheri

Application No_ S01FREGVV201911280010058
Transaction No. REG201911280009374
Transaction Date 28/11/2019

Application Details

Applicant Name william
Service Type Alteration in Name or Location of the Firm
Alieration in Firm Name Fee (%) 50/-
Alteration in Firm Princial Address Fee (%) 501-

FIGURE 16: PRINT ON ACKNOWLEDGEMENT COPY

Print the acknowledgement copy
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SorEaIS S p/ ALLAHABAD BANK
o et o) \ 1 G oo e
=

Prerer i e

A tradition of trust

Personal Corporate
e il i
Banking Ba g

Click here to Login Click here to Login

FIGURE 17: ONLINE PAYMENT 1

The page is directed to a payment gateway for online payment

21
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S ALLAHABAD BANK
B i \ R e
e #7 qvEr - A tradition of trist

1) RTGS timings for customer transaci

Please do not disclose your Userld/Password in response to any e-Mail from known or unknown addresses.
‘Welcome to TamilNadu IGRS payment Gateway

Personal Banking Login

User o
Password  |Password

For Secure log-in use Virtual Keyboard (untick to use keyboard)

Terms and Conditions Trouble Logging In ? Is this a Valid site ?

FIGURE 18: ONLINE PAYMENT 2

On logging in complete the payment process
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[T T ——

Scptomsincontent  StandingOrder RTIACT Fesdback ContactUs sl [l
uflisgan

. 28-Nov-2019 03:27:10 PMIST
& REGISTRATION DEPARTMENT For queries pl 1800 102 5174 Welcome: Ieaders Firm
L =e= {Monday <o Friday 8 AMta 8 P, Sax %3 PM excluding Gavemmen: ralidays)
o LastSignin  :27-Nov-201903:13 PM
Home  Registration E-Services P

Cirafers  Draftlisting  GuidelineValue  More

Acknowledgement
Your Application Has Been Submitted Successfully!
Please Note The Application Number For Fut TPANL/CI 1164/2019
Online Services Search Duty and Fees Reference

Download External Links

Legal Information Quick Contact
Giftzen Chastar Laths Fort

Encumbrance Ceribcate Stamp Vindor National Portal
SearchiView EC Typemriter Inferface Manus

shome High Road, Chenna-800028, Tarmsl Nady, India
Rupee Symbol 04424640160

E-mail: helpresk@inraginet net

FIGURE 19: ACKNOWLEDGEMENT 3

Click or Print button to generate the form of declaration

23




Firm Registration — Alteration in Name or Location of the Firm: Citizen’s Portal User Manual

F2Engiish F4Typewniter [ F8 Transiteration ] Septomaincontent  StancingOrder RTIACT Fesdback ContactUs s oo

= - 28.Wov-2015 03:27:17 PM IST
e gimn
REGISTRATION DEPARTMENT o Welcome  eaders Firm
Monay 2 Ficay 8.4 . lidays

Aclmowledgement

Your PDF has been generated successfully!

Click here to download PDF B

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cerficate Stamp Viendor Gifizen Chastar Latha Fort Nafionsl Portal Address:
SearchView EC Typemiter Interface Manusi o100, Santhome High Road, Chenna-800023, Tamil Nadk, India
Rupee Symbol

FIGURE 20: ACKNOWLEDGEMENT 4
Step 1: Click on click here to download the PDF files

Step 2: Click@button to your Application was successfully

24
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APP_9500001_TXN_14401_TMPLT_9500002.pdf

FORM 1
(See rule 3)
THE INDIAN PARTNERSHIP ACT, 1932

Statement of alteration in the name of the firm or in the location of the principal
place of business.

Presented or forwarded to the Regstrar of Firms forfiling by SARANYA

We, the undersigned, being the partners of the firm leaders Registered as No.
FR/Chennai South/177/2019 of 27-Nov-2019 do here by supply the following
particulars in pursuance of section 60(1)of the Indian Partnership Act, 1932:-

i) Name of the firm

@ APP.9500001TXN..pdf ~ Showall X

FIGURE 21: PRINT ON FORM II

Printed the form of Form Il copy
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FIGURE 22: REQUEST LIST

The Citizen can view the Status of the Request list under Status
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