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Following is the legend of icons / signs / symbols in the Application and in the User Manual

m Previous To go back to the previous tab / section
m Next To move to next tab
Proceed To save data on screen and proceed to the next Tab
Update While editing a record, to save the modified data
m Cancel To cancel all data entered in the current step
“ Add To add another record in the table
To clear screen of all values entered and populate the
Reset
default values on screen
-}' Edit To Modify/change data entered
"LT" Delete To delete data entered
¥ Mandatory Values for these fields must be entered
|?: Check box To select a given option
O-s.,, Search To search for File from database
m Search To search to a file after providing file details
*  Tamil English | Radio Button To select between two options given

Save as Draft

To save the present data entered as a draft to continue later

Save and Continue

Save and Continue

To save the present data entered and continue further
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Standing Order | RTIACT Feedback | ContactUs | Officials Email SHullih

uglabgep )
AEGISTRATION DEPARTMENT For queries please contact: 1800 102 5174

(Monday to Friday 8 AM o8 PM, Ssturday 10 AM to 5 PM excluding Gavernment holidays)

rculars Document Status Sitemap Help. Support More.

Services

Home Registration

DELINE SEARCH KNOW YOUR JURISDICTION LOGIN

5] Strest  Survey Number SEARCH FIELD OFFICES -
Username |
Zone" select - v Street Name [ |
: Password |
Sub Registrar Office” Select SRO- v oR - \ -
Type the code shown \
Village® -Select Vilage- v Village Name [ | =
Street Name* i 1 Alphabstical list of:5R0 | DRO | DG W
Cancel
User Registrati Eovant Lo 5
WELCOME TO ePAYMENT SYSTEM serfegsmaton "
Forgot Password?
. Welcome to ePayment System sPayment System s one of... | | Officials Login

&3

FIGURE 1: LOGIN PAGE

Step 1: Login to the website with your username and password
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F2Engliish F4Typewniter [l F8 Transiteration Skptomaincontent  StandingOrder RTIACT Feedback ContactUs &

04-Dec-2019 11:22:39 AM IST

Welkome leaders Firm

{Monday to Frics
04-Dec-2019 11:29 AM

KNOW YOUR JURISDICTION WELCOME TO ePAYMENT SYSTEM

@ Weicame to ePsyment System ePayment System is one of the eServices

SEARCH FIELD OFFICES
from Registration Department which helps the citizen to select the servies
1o be availed from the Department, fill the detafls with the help of the form
provided in the portal and choose the mode of payment either Online (Net-
Banking) or Offiine (Counter Payment 3t the Bankl. In the case of Online
the Citt i his Bank Avcis maintained and

the payment through that Bank. In the case of Offline mode after filling the.
format with Service details, the Challan can be generated from the Portal
2nd ean g0 to any Bank with that Challan far making payment The citizen

Street Name [

Sub Registrar Office”

Village®
Village Name [

Strest Name”

Alphabetical list of-580 | RO DG

v |

- -
CHECK YOUR STAMP DUTY it A ATE BUII DING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS
Alteration in Branch Detail Apply Online Greate Document My Documents
Searchiview EC Abstract for Drafl Deed Encumbrance Certificate
Encumbrance Cerlificate Cerlified Copy
Cerfied Capy

" _

FIGURE 2: CITIZEN’S PORTAL HOME PAGE

Step 1: To apply for the Firm Registration Alteration in Branch Details, click on Registration

Step 2: Then select Firm Registration

Step 3: Then click on[AIteration in Branch Details]
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REGISTRATION DEPARTMENT For queries pl ‘Welcome leaders Firm:
Y Monday to Ficay 8 AM 108 PM, Saturc PM xcluging Govemment nalidays)
LastSign-in  ©04-Dec-2019 11:29 AM
Home  Registration E-Sarvices Grodscs  Draftlising  GuidelineValhe  More

Home » Registration » Firm Registration > Alteration in Branch Detail

" 2 Al felds marked with * sre mandato
Firm Details o,
Registration No.* Firm Name |
| FR/Chennai South/177/2019 Lader
Date of Registration Request For
27-Nov-2019 Addition of Branch v
h - Select -
Alteration of Branch

‘Addifion of Branch
Branch Name * Glosing of Branch

Address Details

Gountry* State” District
India v I Tamil Nadu 'rl l - Select - v|
Taluk” Village®
- Select - v I - Select - '] =

FIGURE 3: FIRM DETAILS 1
Step 1: The Registration No., Firm Name, Date of Registration, will be populated automatically.

Step 2: Use drop down to select the Request For as “ Alteration of Branch, Addition of Branch or
Closing of Branch”
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sat F2English F4Typewriter [l F8 Transitertion s Siiptomsin content  StandingOrder RTIACT Feadbock ContactUs sufip
- 04-Dec-2019 11:33:54 AM IST
ugkipgan
REGISTRATION DEPARTMENT o 5 <= 1800102 5174 Welcome leaders Firm
4 {Monday to Friday 8 AM to 8 P, Satu 5 PM exwcluding Govermment holidays)
LastSignin 04 Dec 2019:41:28 AM
Home  Registration E-Services Croders  Draftlisting  GuidelineValue  More

Home » Registration = Firm Registration = Alteration in Branch Detail

7 r: Allfields marked with * are mandato:
Firm Details ¥

Registration No.” Firm Name ]
FRiChenns| South/177/2019 | | Leder |

Date of Registration* Request For
27-Nov-2019 | | Adeiton of Branch v

Branch Name* Date of Opening*
saran 03-Dec2019
Address Details

Country* State® District”

= ] [ ]

Taluk® Village*

CHENGALPATTU v | GUDUVANCHER! v | "

FIGURE 4: FIRM DETAILS 2
Step 1: Enter the Branch Name and date in the column of Date of Opening

Step 2: Enter the Address Details.
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1.devi nagarchengalpatiu kancheepuram - 603001

Pincode™

| 603001 l

Contact Details

Cell Nos Landline No.(Please provi ..

| 9878543210 ‘

Email

Supporting Details (This section is Optional / Non-Mandatory)

Remarks

Presented By

william v

1 Feefor Agdition of Branch
Total Fees @)

00|
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FIGURE 5: FEE TYPE
Step 1: Enter the Contact Details
Step 2:(Supporting Detallsjare Optional or Non — Mandatory

Step 3: Use drop down to select the(Presented By)
Step 4: View fee type and click on{submitJbutton
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ﬁ REGISTRATION DEPARTMENT For queries | ‘Welcome leaders Firm:
Y Manay @ Friday & AM o8 P, ing Govemment holidays)
s LastSign-in  ©04-Dec-2019 11:29 AM

Home  Registration E-Services Ciraders  Draftlisting  GuidelineVale  More:

Acknowledgement

Your Application Has Been Submitted Successfully!

Please Note The Application Number For Future Referencef TPCIB/ChennaiSouth/1167/2019
A En

Online Services Search Duty and Fees Reference Download External Links

Legal Information Quick Contact
Encumbrance Certiscate Stamp Vendor Gilizen Ghaster Latha Font Nabional Portal
Searchiview EG Typenriter Interface Manual

Rupee Symbol

FIGURE 6: ACKNOWLEDGEMENT 1

Step 1: Application has been submitted successfully

Step 2: Make a note of thelapplication number]

Step 3: Click done button to complete the application and then click pay button
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F2Englsh F4Typewrter [ F8 Transiteration S Scptomeincontent  Standing Order RTIACT Feedbsck ContactUs a5 [
04-Dec-2019 11:35:23 AM IST
gl fgen
& REGISTRATION DEPARTMENT For queries plea: 800 1025174 ‘Welcome leaders Firm:
iy Monday to Ficay § AM 108 PM, Satur P eciding Govemmant hoidays)

= LastSignin {0¢-Dec 20191129 AM

Home  Regstration EServices Groders  Drftlisting  GuidefineValue  Mors
Al fields marked with * are mandatos
E-Payment 24
Applicant Name" Office Name"
villiam v | Gooduvancheri v

Country State District

l India v| Tamil Nadu | Kancheepuram v
Village Name

[ GUDUVANCHERI |

Doar no, Sireet & Others

’ ooortiushafitighughdfishd ‘

Pincode

l 403001

Applicant Details

FIGURE 7: E-PAYMENT 1

Step 1: Use drop down to select the Applicant Name and Office Name

Step 2:|Address Details) will be populated automatically.
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Applicant Details

Landline No. Cell No. Email

95745

Application Type” Service Type® Application Number

Firm Regisiration v ange in Branch Details il TPCIB/ChennaiSouth/1167/2015

Fee for Addition of Branch 50

Total 50

Per Page/Copy Charge

uglayszop
REGISTRATION DEPARTMENT

d for Regis
ie, Rs. 400

Duty and Fees [T Download External Links Legal Information Quick Contact

Giizen Chaster Latha Fort Nafionsl Portal
Typemeiter Inferface Manus!
Rupee Symbol

thome High Roar. Chenna-600028, Tarmil Nadk, India
hone: 044-24640160

Fax: 044-24842774.
E-mail: helpdeski@inraginet net

“Bribe giving and recaiving Is an offe: o o h orste of Vigiiance and Anli-corruption

Disctaimer: The contents of the website have

FIGURE 8: E-PAYMENT 2

Step 1: Applicant details will be populated automatically.

Step 2: View on Service Description and click on submit

(1)
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Landline No. Cell No. Email
Application Type” Service Type"

Application Number

Request Submitted Successfully.
Application Number

pe e A cenhy SO1FREGVV201912040010088 ' _
L | PorLatcr | E |

Paymentof,

Farez, For Value Rs 100000/
JH A

e Rs 40 s vice. Paying the Total onest the

Stamp Duty atthe ratecf 7%ie. Rs. i
Servicewl| not be sccepted for Registration.

FIGURE 9:E- PAYMENT 3

Step 1: The Application is submitted, then click on Pay now to continue payment
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tomein content  Stonding Order RTIACT Fesdbock ContoctUs gufip

REGISTRATION DEPARTMENT 18001025174

M excluding Govemment

Welcome: :leaders Firm

5 04-Dec-2019 12:33:31 AM 1ST
j uflpganp

7

LastSignin  :04-Dec 2019 1129 AM

Home  Registration E-Serviees Giraders  Drsftlistig  GuidefineVahe  More:
—
Application No. Applicant Name
SO1FREGVV201912040010088 william

Service Type
isnge in Branch Details

Service Description:

| Fee for Addition of Branch

Total 50
Select Payment Mode: ® Online Offline 581 Gateway {All Bank Net Banking, Debit Card, Credit Card, UPI & Others)
® Allahabad Bank Bankof Baroda Central Bankof india
1DB1Bank IFHRMS IFHRMS - TEST
Indian Bank Indian Overseas Bank Punjab National Bank
Syndicate Bank TEST BANK - UAT Uniion Bank of India

Vijays Bank

Duty and Fees

Download

rnal Links Legal Informa

Latha Font

FIGURE 10: PAYMENT GATEWAY

Step 1: On clicking on Pay now, the site takes us to a payment gateway
Step 2: Select the mode of payment either online or offline

Step 3: Click on thelSubmitjbutton
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Are you sure youwant to pay Online?
[ ~o |

FIGURE 11: ONLINE CONFIRMATION

Step 1: Confirm if you want to and click yes or no
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ter [ F8 Transiteration ncingOrder RTIACT Fesbsck ContactUs mifh

Home  Registration

Online Services

Encumbrance Cerfifcate

Step 1: Read the terms and conditions then check the box | Agree to the terms and conditions

TRy ubeispen
[l RecisTRATION DEPARTMENT rquerie e

{Monday to Friday 8 A

Last Signin

Grafers  Draftlisting  GuidelineVahe  More

04-Dec-2019 11:26:07 AM IST

Welcome : leaders Firm

£ Dec-201911:29 AM

Terms and Conditicns

1/ We shall remit the

i b 1] fofline (Bank) bl

1/ We shall zcess this Web Portal d shall be resp plying with all applicable laws, statutes and regulations in connection with the use of thiswebsite.

1/We shall use this service to remit the charges collected as per (i) The Ind\anitampAcl 1599 {Central Act 2/1599), i) The Registration Act, 1908 (Central Act 15/1908) (i) The Tamil Nadu Societies

Registration Act. 1075 (Tamil Nadu Act 27/1575) (1v] The Chit Funds Act, 1982 (Central Act 40/1982), v) Indian Christizn Marriage Act, 1872(Central Act 15/1372) (vi] The Indian Partnership Act, 1932

{Central Act 9/1932), (i) The Special Marriage Act, 1954 (Central Act 43/ 1934). (i) The Hindu Marriage Act, 1955 (Central Act 25/1953), i) Births and Deatns Act 1969 (Central Act 18/196). ) The

Tamil Nadu Regi 1 of Marrizges Act 2009 (Tamil Nadu Act 21/ 2009)

1/ We shall complete zll d steps required for f regi hirgesThe successful remittance of registration charges can be sscertained orce the e-Receipt /e

Challanand e-d bete o Banks and Rigietraton D partment respectively. The Department shall not be responsible in znyway for incompletz anline

pracess during e-Payment.

1/We 2m/ are entirely responsible for zllthe contents entered / uploaded, posted oy me [ us thraughthe Web Portz of the Registration Department The Registration Department does not control the

content entered/ posted through the Wb Portal of Registration Depapment by the P i as such does not guzrantee the accuracy, integrity or quality of the contents. Under no circumstances
Department will be lizble for any c ity i kil < e o tre e o coment sl - e o ofherdse

trznamitted through theeb Portal Consiering th global nature of the Internet the Public shall comply ilth il the duct and ac

It shell be the Public's responsibility to comply with the System requirements, like Hardware, Software and internet connectivity to access the Web podperr Reglstration Department for remitting

anline/offline registration charges.

The Registration Department will try its best to ensure that its Web Portal functions praperly. But 2ny fzilure of any equipment or Software at our end or Internet connectivity shall nat entitle the Public for any

claim of loss or damages

The Web Porta! G in place to protect against the loss, misuse 2nd alteration of i ion under our control. However, the Registration Department shall not be entitled for any =

ree the Ter

Search Reference Download External Links

Duty and Fees Legal Information Quick Contact

Giffzen Chastar Latha Font Nafionsl Portal Addres

‘Stamp Verdor

‘SearchiView EC Typemiter Interface Manus! Ho.100, Santhome High Road, Chenna-B00028, Tamil Nadu, Indéa

FIGURE 12: TERMS AND CONDITIONS

Step 2: Click on th button
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REGISTRATION DEPARTMENT For queries + 18001025174 Welcome ¢ [EARDERSFirm
Nep IMonday o Friday 84 =B s ng Gavermmant haldays
s LastSignin  25-Nov-201904:15PM
Home Registration E-Senvices Giroulars. Draft Listing ‘Guidedine Value Mare

“Your payment s Successtul
Bank Reference o BREG201911250009332
Cin Number: CREG201911250009332

Transzction Id :REG201911250009332

-

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbranoe Cericate ‘Stamp Vendor Cifzen Charter Latha Font Mational Portal
‘Search/View EG Typenriter Intertace Manus! inthome High Road. Ghenna-600028, Tamil Nad, India
Rupee Symbol

E-mail: helpresk@nreginet net

FIGURE 13: GENERATE ACKNOWLEDGEMENT

Step 1:/ Payment Done Successfully

Step 2: Click on{Generate Acknowledgement]button
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LastSignin: 25-None 20150415 704
Home  Registration E-Services Groders  Draftlisting  GuidelineValue  Mare
Acknowledgement

Your PDF has been generated sticcessfully!

Click here to download PDF

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cerficate Stamp Vendor Gifizen Charter Latha Font Mafional Portal
SearchiView EG Typemiter Inferface Manussl
Rupee Symbol

FIGURE 14: ACKNOWLEDGEMENT 2
Step 1: Click on click here to download the PDF files

Step 2: Click utton once downloaded the PDF
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APP_7000034_TXN_201911250009332_TMPLT_994.pdf

Government of Tamil Nadu
Registration Department

Acknowledgement

Reference Details

SRO Name Gooduvancheri
Application No. S01FREGVV201811250010016
Transaction No. REG201911250009332

Transaction Date 2501172019

Application Details

Applicant Name WILLIAM

Service Type Annual Declaration

Annual Filing Fee (%) 50/-
Delay Fee (%) 50/-

FIGURE 15: PRINT ON ACKNOWLEDGEMENT COPY

Step 1: Print the acknowledgement copy

uglayszop
REGISTRATION DEPARTMENT
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sATETETS Ao & ALLAHABAD BANK
(s v v see) \ it o )
£’

Prerer i e

A tradition of trust

Personal Corporate
Banking Banking
Click here to Login Click here to Login

FIGURE 16: ONLINE PAYMENT

Step 1: The page is directed to a payment gateway for online payment
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S ALLAHABAD BANK
B i \ R e
e #7 qvEr - A tradition of trist

& REGISTRATION DEPARTMENT
-

é?’" R\ ubeisgen

S

Please do not disclose your Userld/Password in response to any e-Mail from known or unknown addresses.
‘Welcome to TamilNadu IGRS payment Gateway

Personal Banking Login

User o
Password  |Password

For Secure log-in use Virtual Keyboard (untick to use keyboard)

Terms and Conditions Trouble Logging In ? Is this a Valid site ?

1) RTGS timings for customer transaci

FIGURE 17: ONLINE PAYMENT

Step 1: On logging in complete the payment process
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LastSignin - 25-Nov-20190415 PM

Acknowledgement

Your Application Has Been Submitted Successfully!
Please Note The Application Number For Future Reference: TPAF/ChennaiSouth/1156/2019 »

Lo ] ]

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cerficate Stamp Vendor Giizen Charter Latha Font MNaional Pertal Address:
SearchiView EG Typeneiter Inferface Manusai thome High Road. Chennai- 800028, Tarmil Nad, India
Rupee Symbol

FIGURE 18: ACKNOWLEDGEMENT 3

Step 1: Click on Print button to generate the form of declaration
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Acknowledgement

Your PDF has been ganerated successfully!

Click here to download PDF

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

Encumbrance Cerlifcate ‘Stamp Vendor Giizen Charter Latha Font MNational Portal
‘Search/View EC Typewriter Inferface Manual
Rupee Symbol

FIGURE 19: ACKNOWLEDGEMENT 4

Step 1: Click on click here to download the PDF files

Step 2: Click@button. Application was successfully created.
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APP_9500001_TXN_14291_TMPLT_9500003.pdf

Name of the firm
Registration No.
Date of Registration

Place of business

Period for Declaration

Date of Declaration

& Opening APP 95...pdf.. A

FORM II-A

FORM OF DECLARATION

(See rule 3-A)

LEARDERS

FR/Chennai South/2/2019

02-Jan-2019

2,RAJAJI STREET,CHENGALPATTU,KANCHEEPURAM
- 603001., GUDUVANCHERI, CHENGALPATTU Taluk,

Kancheepuram District, Tamil Nadu, Pincode - 603001,

India
2018-2019
25-Nov-2019

uglayszop
REGISTRATION DEPARTMENT

Showall | X

FIGURE 20: PRINT ON FORM OF DECLARATION COPY

Step 1: Print the Form of Declaration
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« C A Notsecure | 10.236.26.211:8443/portal/web?requestTs pplicationRH&tactionVal
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REGISTRATION DEPARTMENT For queries please c:

1025174 Welcome Ieaders Firm
Monday to Friday & AM to § P, Saturday

M eecluding Govemmen: halidays)

LastSignin | 18-Dec-2019 1128 AM

E-Services Circuk Drftlisfing  GuidelineVale  Mare

Hame = Registration » Firm Registration » Search Request )
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Registration Number

Alteration i Partner FRIChennal South/177/2013 03-Dec-2015

ofthe  FRAChennai 1772015 28-Nov-2013
Firm
9 Changsin Constitutionof the Firm FR/Chennai South/177/2015 27-Nov-2019
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FIGURE 21: REQUEST LIST

Step 1: The Citizen can view the Status of the Request under Status




