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100, Santhome High Road, Chennai, Tamil Nadu 600028

Following is the legend of icons / signs / symbols used in this User Manual

Previous To go back to the previous tab / section
Next To move to next tab

Proceed Proceed To save data on screen and proceed to the next Tab
Update While editing a record, to save the modified data
Cancel To cancel all data entered in the current step
Add To add another record in the table

To clear screen of all values entered and populate the

.- - DNOOEae

Reset default values on screen

Edit To Modify/change data entered

Delete To delete data entered

Mandatory Values for these fields must be entered

Check box To select a given option

Search To search for File from database

Search To search to a file after providing file details
*  Tamil English | Radio Button To select between two options given

To save the present data entered as a draft to
Save as Draft .
continue later
Save and Continue Save and Continue | To save the present data entered and continue further
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Home  Regiiration E-Services Circulas  Document Status  Guideline Vahse  Stemap  Help Sappert Mo About Us
GUIDELINE SEARCH KNOW YOUR JURISINCTION LOGIN

[ steet © Survey tumber SEARCH FIELD OFFICES Ty
Zone* - Sedect - ~ Stieet Name
Password
Sub Registrar Ofice* Select SRO v OR
Type the code shown
WVillage* -Select Vilage- v

Street Name*

Alphabescal kst of 350 | DR | DG

== — N Forget Usesmame™
WELCOME TO ePAYMENT SYSTEM
. STAR has been faciitaled with the celine payment of deparimental charg
.ﬂ 9 ' 2
CHECK ¥OUR STAMP DUTY VALUATION CALCULATE BUILDING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS
Apply Onking Crenle Documant My Documants
Seachiview EC Als¥act for Draft Deed Encumbrance Cerifcate
Encumbrance Certifcate: Certified Copy
Cerified Copy

FIGURE 1: LOGIN PAGE

Step 1: Login to the website with your bishop user name and password
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WELCOME TO aPAYMENT SYSTEM

STAR has been faciltasted with the celine payment of departmental
.amnmmn.mmmmumr The Govemmsent

has accorded sancion for the payment of chasges in Sub Registrar
offices. Wrough Demand drafl for the amcunt upls Re 5000 and no

restriction for online payment. For the payment upt Rs.1,0004-,
il &an be made in e Sub Regisirar office itsell thicugh PoS machines.

5 [SEARCH FIELD CFFICES

Street Nama

Sulr Regivirar Office

Village™

Village Mame

Street Mame*

Alphabetical list of 350 | RED | DG

CHECK YOUR STAMP DUTY VALUATION CALCULATE BUILDING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS
Apply Online Create Document My Documents
SearchiView EC Absiract for Draft Deed Encumbeance Ceriicale
Encumbrance Certsicate Certified Copy
Certified Copy

B RS =

FIGURE 2: CITIZEN’S PORTAL HOME PAGE

Step 1: To register for a Christian Marriage, click on Registration

Step 2: Then select Christian Marriage

Step 3: Then click ontreate Marriage details]
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REGISTRATION DEPARTMENT

Home > Registration > Christian Marriage > Create Marriage Details

Christian Marriage Registration

Registration of Christian Marriage:

Every marriage between persons,one or both of whom is (or are) a Christian, (or Chritians) shall be solemnized by or in presence of, a
marriage Registrar, appointed under this act or by any Minister of Religion Licenced under this act to solemnize marriage After solemnization
shall deposit in the Office of the Inspector General of Registration in such form and such intervals as the government may prescribe,true and
duly authenticated from the marriage register books of all the entries made there in through the District Registrar concerned, after due
verification. On receiving the same,certified copieswill be issued to the applicant (who are entitled to get), after searching the registers for
the year mentioned in the application and on receiving the required fees.

Proceed for Registration

Quick Contact

Address

No.100, Santhome High Road, Chennai-600028, Tamil Nadu, India

FIGURE 3: PROCEED FOR REGISTRATION
Guidelines for Registration of a Christian Marriage
Step 1: Either of the parties or both the parties should be a Christian/ Christians

Step 2: The Marriage can be solemnized by or in the presence of a Marriage Registrar or a person
Licensed to solemnize the marriage

Step 3: Click on Proceed for Registration
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1. BRIDEGROOM DETAILS

Home  Registration E-Services Circulars  Draftlisting  GuidefineValue  More

1 2 3 4
Bridegroom Bride Details Other Details Witness Details
Details

Bridegroom Details All fields marked with * are mandatory

Marriage Details

Date of Marriage (DD-MO ..~

11-Jul-2019

Bridegroom Details

Christian Name* Initial
GECRGE A

® Startswith ) Ends with
arame

Signed As* Date of Birth (DD-MON-YY .. *

GEORGE GEORGE 23-JUL-1990

FIGURE 4: BRIDEGROOM'S DETAILS 1

Step 1: Select the Marriage date from the Calendar menu

Step 2: Enter thelBridegroom's Name and Initial]as per records

Step 3: Select whether thelBridegroom’s Surname is in the beginning or end of his name

Step 4: EnterfSurname and how the Bridegroom signs his name

Step 5: SeIectmrom the calendar Menu, the age is automatically populated. Note:

The Bridegroom’s age must not be less than 21 yrs.
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Age at the time of Marria ..* Condition* Profession

29 Bachelor v Employee v

Bridegroom's Father Details

Father’s Name® Father's Surname ]

WILLIAM

Address Details

v toros
I India v Tamil Nadu v
' 1,balaji street chenzalpattu kancheepuram - 603001

Draft Number:Draft/Marriage/Christian/32006/2019

Online Services Search Duty and Fees Reference Download External Links Legal Information Quick Contact

FIGURE 5: BRIDEGROOM'S DETAILS 2

Step 1: Select the Marital status of the Bridegroom/ Condition and Profession

Step 2: Enter thefBridegroom’s father name and Surname

Step 3: Select the

Step 5: Click ono save the details and click ono go to the Next page

Step 4: Enter th
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2. BRIDE DETAILS

Home Regestration E-Sorvices Circulars. Document Status. Draft Listing Guidelne Value Sitomap Help Support More About Us
1 2 3
Bridegroom Bride Details Witness Details
Details
Eride Details All fields marked with * are mandatory

Bride Details

e

| AGATHA p

& Stans with Ends with

AGATHA AGATHA 10-0ct-1992

Age at the time of Marria .. * Condition® Profession

FIGURE 6: BRIDE’S DETAILS 1

Step 1: Enter the Bride’s Name as per records and the Initial

Step 3: Select whether thelBride’s Surname is in the beginning or end of her name

Step 4: Enterburname and how the Bride signs her name
Step 5: Select the@from the calendar Menu, the age is automatically populated. Note:

The Bride’s age must not be less than 18 yrs.
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Age at the time of Marria ..* Condition* Profession

27 Spinster v - Select - v

Bride's Father Details

Father's Name® Father's Surname

AMALADOSS DOSsS

Address Details

Country* State*
I India v Tamil Nadu v I
Address*

2,Devi Nagar.Chengalpattu.Kancheepuram - 603001,

Draft Number:Draft/Marriage/Christian/32006/2019

®

Raference  NDownlnad Fxternal links | enal Tnfarmation  Ouick Contact

FIGURE 7: BRIDE'S DETAILS 2

Step 1: Select the Marital status of the Bride/ Condition and Profession

Step 2: Enter thelBride's father name and Surnamel
Step 3: Select theICountry and Statel

Step 4: Enter the[Address details

Step 5: Click ono save the details and click ono go to the Next page else click on

to go to the previous pages
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3. OTHER DETAILS

D Lflayhge
$/ REGISTRATION DEPARTMENT

1 2 3 4
Bridegroom Bride Details Other Details Witness Details
Details

Details of person who solemnized

Name*

| VICTOR

Date of Marriage (DD-MO ..

11-Jul-2019
Mode ™ Register Serial Number ~
Licensee v | m I
- Select -
Banns
Country* State®
India v Tamil Nadu A

Other Details All fields marked with * are mandatory

FIGURE 8: OTHER DETAILS 1

Step 1: Enter the details of the person who solemnized the marriage

Step 2: TheEate of Marriaggis automatically populated
Step 3: Select thelMoae of Marriage and enter the Register serial numbper l

Step 4: Enter the Address details by selecting thelcountry and state|
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Address* -

1.Balaji Street Chengalpattu Kancheepuram - 603001

Place of Marriage

Name of Church*

BOSCO ILLAM

Address Details

Country* State*

India A Tamil Nadu 'l

Address*

1,Devi Nazar.Chenzalpattu. Kancheepuram - 603001,

Draft Number:Draft/Marriage/Christian/32006/2019 @

m 2

Online Services Search and Fees Reference Download External Links Legal Information Quick Contact

FIGURE 9: OTHER DETAILS 2

Step 1: Enter the address details

Step 2: The details of Marriage ﬂame of the church
Itountry and otate of Marriage |and etails are populated

Step 3: Click ono go to the Previous pages and Click o o save the details and
continue later, or click onto go to the Next Page
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4. WITNESS DETAILS

1 2 3 4
Bridegroom Bride Details Other Details Witness Details
Details

Witness Details All fields marked with * are mandatory

Witness Details

Salutation* MName*
Mr. v PAULVICTOR
Signed As
IPAULV\CTOR I
Relation Type First Relationship Name

Son of v l

Adopted son of

Country* State*

I India v Tamil Nadu vl

FIGURE 10: WITNESS DETAILS 1

Step 1: Select the salutation and enter the Witness Name

Step 2: Enter how thE|W|tness signs his name asj

Step 3: Enter thelrelationship type and enter the First Relationship hame

Step 4: Enter the Address details:§e|ect the Eountry and state l
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Address Uetails o

Country* State*

India v Tamil Nadu

Address*

First Relationship Name

PAULVICTOR

MARY

Remarks

FIGURE 11: WITNESS DETAILS 2

Step 1: Enter the address

Step 2: Once the witness details is added in the tabular column, click beside the added

witness details in the tabular column to edit any details if needed or o delete that particular
witness details.

Step 3: Enter Remarks if any

Step 3: Click ono go to the Previous pages and Click oo save the details and

continue later, or click onEreate Applicatioato Continue
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5. APPLICATION CREATION

Home Registration E-Services Circulars Draft Listing Guideline Value More -

Home > ACKNOWLEDGEMENT

1 2 3 4
Bridegroom Bride Details Other Details Witness Details °
Details
ACKNOWLEDGEMENT

Note: During registration of the marriage, Originals of the proofs should be produced into the Register Office for verification.

Your Marriage details Created Successfully with MNo. :

CMA/ONLINE/3175/2018

Edit Application “

FIGURE 12: ACKNOWLEDGEMENT

On clicking on Create Application, a pdf file of the Marriage Application is created and can be edited
by clicking on Edit Application' else click onjClosejto close the site

User Manual New_Version 1




.. . . . . i L)
Christian Marriage Registration_ Citizen’s Portal_User Manual fj;j;

Click on Home > Registration > Christian Marriage > Search Applications for Application Edit

From Date of Registratio .. To Date of Registration ..

Application Number Year (YYYY)

Application Number | Husband Names Date Of Marriage: “
Application Created

One item found
1

MARIA DASS AGNES MARY 18-Dec-2018

Quick Contact

Address:

No.100, Santhome High Road, Chennai-600028, Tamil Nadu, India
Telephone: 044-24640160

Fax: 044-24642774

FIGURE 13: VIEW THE APPLICATION

Step 1: Select the period within which the application is created and enter application number and
year if details are known

Step 2: Click on

Step 3: Click oto select the application and to Edit the application, click onunder the
Action column.
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